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CHAPTER T

THE PROBL.EM j\ND THE PROCEDURES USED IN THIS STUDY

Introduction. The field of research is divided into

various phases of which the follow-up study is one. Actu

ally this type of research is nothing more than a picture

of a particular group) all of whom have been exposed to

the same conditions) which reflects their views, accomplish-

ments) and reactions. This may be expressed in words,

tables) charts, and graphs•. The entire compilation of

facts gleaned invariably reveals' significant and valuable

information to the resea:t:~EfO\!w';rk.e:r.',as:'w;rBJ:l':-a:s·various
. . : ~ : : 8_"0 : ,.':~ ,_:~ ~ ~: /' (; ~ ~e ~,~ : .:0",:: ::)

other interested persons.T :" . : ;"" ;':'. :'.' :
: ~ :: : c<,. : c. ..$" $~ : ~: \ ..

It was with these t~o~~~t~'i~ ~i~d ihat the writer

of this study undertook the task of following up the

business education graduates of Wiley High School, Terre

Haut~, Indiana, ,for the fourteen year period, '1935-1948. Al

though similar studies have been made in other nearby

schools) none could be found which concerned only the gradu-

ates of Wiley and the business education graduates of Wiley

in particular.

Today, as never before, our increasingly compli-

cated society continually points up the need for pertinent

.facts on every subject •. Valid educational" data is particu

larlyb~neficial due to the ffiulti-usestowhich it maybe



is a follow-up studythe
~-....;...;.;.-'-'-..... -.- ---.

tion. In compiling the following study, the writer stroye

to maintain the best scientific procedures throughout in

lathe past. studies of a similar nature have been

Further elaboration upon the need for and value of

adapted. For example: the utilization of follow-up mate~ial

is invaluable if for no other reason than that of guidance.

order to emerge with an interesting, but more important,a

been accepted asa recognized source of desirable informa-

make use of available' studies when revising the ourriculum.

In addition, a true picture of any situation can prove very

helpfUl to administrators Who conscientiously desire to

valid follow-up.

sors, was made because a definite need exists now, as then,

the fou:rte$n year-period 19.35-1948. This study is chiefly

Purpose .sf.. the study. The purpose of this s,t udy is

to determine whether: or not the business education courses

of the business education graduates of Wiley High School over

follow-up studies seems unnecessary as they have long since

made in various. communities. This study, as its predeces-

for up-to-date information concerning high school graduates.

offeredin<Wi.leyHigh School,of Terre Haute, Indiana, have

enabled the: graduates :Cram. these courses to meet adequately

the needs O.f.thefr work.
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concerned with the following major problems:

business education graduate is defined as anyone who earned

For'purposes of this study, a

The writer was permitted to go·

Definition 'of terms.

Sources of d.a ta ..

1. In what vocations are the business education
graduates of Wiley High School employed?

2. Based on the graduates' jUdgments, how did
their knowledge gained from high school
commercial courses function on the job?

3. What shortages, if any, are revealed in the
high school commercial courses by the graduates'
opinions of job requirements?

5. What constructive suggestions can be offered
from the resul ts of ·this study?

4. Were the graduates satisfied with the curriculum
pursued and the courses offered in the curricula?

toward graduation.

On December 15, 1948, when actual tabulation was

begun" 208 .completed questionnaires and 30 returned but

in?ompleted questionnaires had been received. This 41.3

per cent return of completed questionnaires served as the

six or more credits in the cOllllilercial field which applied

through the files of Wiley High School and li;:;t the natues

and 'addresses of all commercial graduates during the period

of the stUdy. .A comprehensive questionnaire was pre.pared

and a mimeographed copy was mailed to 504 commercial gradu"

ates on September 12, 1948.
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SourcB of data for this study.

Methods of procedur£.. When the topic for study had

been chosen, mimeographed sheets l were prepared which af:...

forded spaces for the business education subjects taken while

attending high school; grades earned; average of grades

earned during high school career; last school attended pre-

vious to entering Wiley High School; as well as the name and

address of each graduate together with the names of his

parents.

A~ter arranging the completed mimeographed sheets

alphabetically, each was given a master number. This number

was in turn recorded on the questionnaire and the return

envelope mailed to each graduate. Although the signing of

each graduate's name was optional, the writer knew the name;

exact number of credits earned; exact grades earned; and other

pertinent information asked of each respondent by merely

matching the number of the returned questionnaire with the

original mimeographed sheet. This procedure proved invaluable

in securing detailed and accurate data for the preparation-of

this study.

Although Wiley High School graduated 610 business edu

ca.'tion majors in the period under study, a consultation of the

1
Se,e A,ppendi,x A
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latest city directory and telephone book divulged the wher-e

abouts of only 504 graduates or their parents. This repre

sented 82.6 per cent of. the 610 total and was composed of 46

boys and 458 girls, f~ur of whom were colored.

A comprehensive two-page Questionnaire 2 was prepared

and sent to each of the 504 located graduates together with

a brief explanatory letter3 and a self-addressed, stamped

return envelope. The letter was sent over the name of Mr.

W.S. Fbrrtey~ who has been principal of Wiley High SchoQl for

the past twenty-two years. All postag~ was first-class.

On September 12, 1948, th~ 504 Questionnaires were

mailed and on Novembe~ 11, 1948, a post card4 follow-up

was sent to all who had not yet oompleted and returned the

Questionnaire.
c

The total returns on December 15, 19L~8, when actual

tabulation was begun, were 208 completed Questionnaires plUS

thirty returned ~ut unopened letters with notations such 8S:

deceased~no one by this name at this address; unknown; etc.

Of the 208 subjects of the study, fourteen were boys and

194 were girls, one of whom was colored.

This represents a return of 41.3 per cent of

2 See Appendix B

3 See Appendix C

4 See Appendix D~.



completed questionnaires and 6.0 per cent of unopened and,

therefore unusable questionnaires out of the 504 mailed.

The usable returns included 167 postmarked Terre Haute,

Indiana; thirteen postmarked elsewhere in Indiana; and twenty-

eight postmarked outside of Indiana. The latter number re-

presents fifteen states and the District of Columbia.

After tabulation was begun, a few additional completed

questionnaires Were received but were too late to be in-

corpora ted in the study. However, the information contained

in them parallels the findings· of the study.

Limitations of the problem. In this· study, only the

graduates of Wiley High School with business education majors

during the fourteen year period, 1935-1948, were used.

During the period studied, fifty-three boys and 557 girls,

four of whom were colored, for a total of 610 were founa to

be bhsiness education majors. Of this 610, questionnaires

were mailed to the last known addresses of forty-six boys and

458 girls, including all four colored girls. The remaining

106 graduates were not mailed questionnaires because of deAths,

unknown addresses, and various other reasons.



CHAPTER II

REVIEW OF REI,i\ TED RESEARCHES

In order to properly understand the aims of this

study, it is advisable to become familiar with similar

studies in the field of comm.ercial education.

A brief summary of available surveys therefore

follows. Only studies of scientific educational research

are included, as it would be impossible to include a compre-

hensive resume of periodipals.-

Survey of similar researches in business education.

Several surveys dealing similarly with business education were

found. The first was an occupational survey of the graduates

of the three high schools of Terre Haute, Indiana, by Mr.

Shepherd Young, former Head of the Inaiana state Teachers

College COlllinercial Department, now deceased. l

This survey,which employed the personal interview

pro6~d~re on 161 business education graduates, had as its

pJ~pose the determination· of the following questions: (1)

in what v66ationS'l were the high school graduates working; (2)

how did the'iJ.Lih school courses function ON the job; (3) wha't

Shepherd Young, Him Oooupational Survey of the
Commercial Graduates of the Three High Schools of Terre Haute,
Indiana," (unpublished Master's thesis, lndiana University,
Bloomington, Indiana, 1929), pp. 80.
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shortages existed in the high school commercial courses

offered; and (4) what remedial constructive suggestions could

be offered by the graduates.

This study indicated that the graduates were able to

secure jobs in work for which they were trained. However,

many graduates felt that they had not had sufficient traili

ing in certain areas to meet employment requirements. There

fore, it was the opinion of the graduates that more emphasis

should be placed on: business English, business law, penruan

ship, spelling, cotDrl1ercial arithmetic,' and business machine

operation. Many graduates expressed the belief that more

actual business train~ng should be afforded during high school

attendance.

In addition to urliform commercial offerings in the

three Terre Haute high schoolS, it was recommended that a

clos~r relationship should be fostered between the various

commercial depaft.ment heads and the business interests of the

city. ··1~lf. Yolmg further recommended part time work for all

con:lIT1erCiBl ina j ors during their senior year.

A secohd. k,tudy, by Mr'. HOWB'rd stewart, a grad ua te

student' of .In)dla.l1a state· Teachers College sought to find

out whether ,or. not the high school at Champaign, Illinois,

was actuallyt,eacgingthe',B,pbje,g,ts needed by the ,graduates
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who entered the business field. 2

The personal interviewtechniClue was again employed

on the graduates of 1920, 1924, and 1928. The purpose of

this study was to answer. specifically the following questions:

(1) what vocations have the graduates entered; (2) what com

mercial subjects were needed by the graduates; (3) what

salaries were paid to the graduates; (4) what subjects now

taught are of the greatest iraportance and need; (5) what

are the graduates' opinions relative to the commercial

courses offered; and (6) what steps may be taken to correct

any present faults or deficiencies.

This study revealed the need of preparation for the

business world in general rather than for positions utili-

ziJ;lg skill subjects alone. Mr. stewart recommended a more

closely integrated offering of commercial subjects based

on prerequisites rather than allowing students to take

courses merely because they met the requirements of yearly

classification.

Another follow-up studJT of business education gradu-

ates, cOJ;lducted by Miss Alpha E. Myers, was made to find out

what the graduates were doing and what their opinions were

2 Howard stewart, "An Occupational study of the
Graduates. of .the ChampaignB;igh SchOOl, Champaign, Il1in.ois, "
(uIlpublished MasteI' sthesis, Indiana sta teTeachersCollege,
Terre H~ute,., Tndi~n.a, 1933) ,:pp.143.
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concerning the cornmercial curriculum. 3

This study was made of the five year period, 1931

1935, at which time over 50 per cent of the student body

was enrolled in conmercial work. The findings were based

on 52 per cent returns from the 215 questionnaires sent to

graduates. Girls comprised 82 per cent of the subjects

studied. Results revealed that 70 per cent of the respondents

were working in the commercial field. Typing was rated second

most important by 70 per cent.

This study pointed up the need for introducing sub

jects into the business education curricullliu which would give

students a wider and more intelligent view of cor~nunity life

rather than merely educating for the initial job and the

routine of an office. Courses in business economics and social

economics were especially recommended.

still another follow-up study of cormuercial graduates,

which is very similar to the present study, was conducted by

Mr. PaUl Robertson, a graduate student of Indiana state

Teachers OOllege. 4 Using a ten year period, 151 commercial

gradua tes of Morton High School of Ric.hmond, Indiana, were

.3 .Alpha E. Myers, "Commercial Graduates on the tTob,ff
T.h,e 1~ationLsSchoo1s, 20: 39-40 , August, 1937.

4 PaulRobertson~ "An Analysis of the Needs of Com
mercial StUdents in Morton High School,tt (unpUblished Master's
thesis,,, Indiana state Teachers College, Terre Haute, Indiana,
1937), pp.68.
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personally intervievved.

The aim of the survey was to asoertain: (1) vVhat

l'ines of work are the graduates pursuing; (2) how did the

oourses studied funotionon the job; (3) what shortages in

the high sohool oomm.eroialoourses are revealed by the pupils'

Qpinions; (4) where did the pupils reoeive their inspiration

for vocational ohoice; (5) were the graduates satisfied with

the ourrioulum. pursued; and (6) what remedial suggestions can

be off~red from the survey.

This study indioated theft the commercial graduates

contacted were SUfficiently trained to pursue work for which

training had been given. The main positions held by those

responding were: stenographer, typist,book;keeper, salesman,

general office olerk, filing clerk, cashier, and private

secretary.

Mr. Robertson recommended oourses in selling and in

business machines. Part time work for business eduoation

majors ·during their entire high school oareer was also advo

cated in order to make school more practioal and to aid stu

dents in securing a job after graduation.

The fifth study was also a follow-up of business edu-,

cation graduates. Miss Violette T. Donlan questioned the

graduates of Jackson High School of Lincoln,Nebraska, using
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the ten year period, 1929-1939. 5

The procedure followBd was rather unique. Question

naires were first sent to 136 graduates, all of whom had six

or more semesters of oommercial work. One hundred and two

returns, or 75 per cerit, were received. Then very detailed

data on the 102 respondents were s~oured, such as: (1)

intelligence ratings from high school records; (2) school

grades from high school records; and (3) outstanding person-

al traits from school authorities, employers, and acquatn-

tances.

Next, twenty cases were selected for further study.

Ten were chosen for s~eming success and ten for apparent

failure. Personal interviews were then held with each of

the selected cases as well as with his present employer and

friends.

The purpose of the study was to determine to what

exte:qt the high school program had been funotioning effec

tively'and how it might be improved.

5 Violette I. Donlan, nWhy Business Graduates Fail
or Succeed, IT Journal of Business Education, 17:29-30,
Noy~m13er., 1941.,



OHAPTEH III

'l'ABULATION AND PRE~~ENTATION OF DATA

I. TRAINING OF BUSINESS EDUOATION GRADUATES

Business Education Training in Wiley High School. rrhe---- ------- - -,- --- -----
first semblance of a commercial coiirse appeared in Vliley High

School in the year 1912. The embryo offerings included two

semesters each of commercial aritillnetic, bookkeeping, and a

combined course entitled stenography and, typing. A full

credit was given for each seluester, but it was not necessary

to pursue both semesters of any subject in order to receive

credit toward graduation.

During the ensuing years prior to 1935, various

courses were added to the business educEltion curriculwn.

Some still remain, whereas others were discarded. In 1927,

stenography and typing was defini,tely split into two separate

offerings entitfed shorthand and typing.

The business education curriculum has maintained a

fairly consistent number of graduates as shown in Table I. -

The fourteen year period studied was purposely chosen to in-
.

clude a portion of the depression era, the entire second world

war period, and the' post-war period down to the present.

Table I also shows that the girls who choose commer

cial work far outnlliuber the boys. This is to be expected as
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pure commercial subjects have more to offer in the way of I

a future career to the average girl than to the average boy.

TABLE I

NU10BER OF BUSINESS EDUC.ATION MAJORS
GRADUATED DURING THE PERIOD

OF THE STUDY

Year Boys Girls Total

1935 6 28 34
1936 5 40 45
1937 3 42 45
1938 6 . 45 51
1939 2 27 29
1940 11 49 60
1941 7 57 64
1942 5 33 38
1943 3 39 42
1944 1 38 39
1945 1 39 40
1946 2 37 39
1947 1 44 45
1948 0 39 39

Totals 53 557 610
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Busi~ education courses of the high school. By Ithe

year 1935, the busine ss ed uca tion curriculum of (Inley High

School had been growing steadily for 23 years. Table II

shows the offerings from 1935 through 1948.

In 1948, typing was changed from a four semester, non-

prepared sUbject carrying only one~half credit per semester

to a two semester, prepared subject carrying a full credit

for each semester. Either way affords only one unit, although

the latter reduces the amount of time spent in pursuing ~he

subject.

Shorthand has always been B three semester course at

Wiley High 3c4001. Although bookkeeping is generally a two

semester course, if the demand is great enough, it is offered

a third semester, as it was during the years of 1939, 1940,

and 1944.

Office practice is a CDurse open to select students

only ~nd actually places them in various positions of respon

sibility such as: the main office, offices of the deans,

offices of the counselors, and the athletic office. These

students do all of the necessary clerical work during the

time they are assigned.

Secretarial training is actually the fourth semester

of shorthand. Filing~ use of the telephone, and other im

portant phases of office routine are taught and the shorthand

skill gained in the preceding three semesters is kept intact ..



TABLE II

NUlVIBER OF SEMESTEHS EACH BUSINESS EDUCI,TION COURim
WAS OFFERED AT WILEY HIGH (]OHOOL

DURING THE PERIOD STUDIED

lC\ ~ t"- to CJ'. 0 rl (\/ C"\ -.:t lC\ ~ t"- to
C"\ C"\ C"\ C"\ C"\ -.:t -.:t -.:t -.:t -.:t --::J. -.:t -.:t -.:t
CJ'. CJ'. .CJ'. CJ'. CJ'. CJ'. CJ'. CJ'. CJ'. CJ'. CJ'. CJ'. CJ'. CJ'.

Subjects rl rl rl rl rl rl rl rl rl rl rl rl rl rl
=---- --

Typing 4 4 4 4 4 4 1+ 4 4 4 4 4 4 2*

Shorthand 3 3 3 3 3 3 3 3 3 3 3 3 3 3

Bookkeeping 2 2 2 2 3 3 2 2 2 3 2 2 2 2

Off. Prac. 1 1 1 1 1 1 1 1 1 1 1 1 1 1"

Sec. Tr. 1 1 1 1 1 1 1 1 1 1 1 1 1 1

Bus. Law 1 1 1 1 1 1 1 1 1 1 1 1 1 1

Sa1esmanship** 1

Dist. Ed. ** 1 1 1 1

Jr. Bus. Tr. **
Bus. Arith. **

*Unt"I1 1948, typing received only 1/2 credit per
semester. In 1948, each semester received 8 full credit.. **A1 though Wiley offered no business arithmetic or
jupior ·business training and very little salesmanship
and distributive education, some respondents pursued· these
courses prior to Bntexing Wiley.

16
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Business law is a one semester course which draws

its enrollment heavily from the electives regardless of cur

riculum. It is strongly recomnlended to all business edu

cation majors as an elective.

Salesmanship is new to Wiley High School although it

has been received enthusiastically by the students. It is

too early to make any additional statements concerning this

course.

The offering entitled Distributive Education needs

some clarification. During the' years. 1935, 1936, and 1937

it wa s really called ConsUIller Educe t ion and did not include

any actual work experience in connection with school work.

But in 1945, it was truly distributive education and embodied

work experience as well as a correlated school course. It

was short lived, however, lasting for only one year and at

this time shows no indication of being revived.

It should ,be noted that Wiley High School is a senior

high school and therefore has no freshmen. For that reason,

various courses included in Table II were not offered or were

offered very infreQuently at Wiley. However, graduates could

easily have taken these sUbjects at local junior high schoolE?

before entering Wiley or possibly have had them at other high

scho01s,100al or otherwise, before transferring to Wiley.

Three localjunioX' high schoolsact a's feeders for
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Wiley High School. Table III reveals that the bulk of the,

students come from either Woodrow Wilson or Sarah Scott.

This is.understandable as they are of comparable size and

much larger than Thornton. A small percentage of students

transfer in from one of the other three local high schools

or from out of town. The majority of Wiley students, however,

are local pupils.

TABLE III

~mMBER AND PERCENTAGE ,OF STUDY SUBJECTS
REGBRDING PREVIOUS SCHOOL ATTENDED

BEFORE ENTERING WILEY HIGH SCHOOL

School Nwnber Percentage---'------,.-

Woodrow Wilson 84 '40.39

Sarah $cott 78 37.50

Thornton 18 9.13

Other City Schools 16 8.17

Out of 'City Schools 9 4.81

Totals 208 100.00

Purpose of business education training. l1/Iuch good can

be derived from conwercial work by any student. John W.

f3.tll~E3bC3.kE3:r-,. former Uni ted sta tes Oonwiss ioner of Ed uca t ion,

stated i t rP!~~s way, t1I3UE3~!l~sS epllc13 :tion 13 t,,:the,~econd8,ry-
..

thebppot'tun:tty a'tidthe.responsibili ty
: •.1., ''''',) </ ".
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put their knowledge to use on a jo~.

Business education training at Wiley High School is

offered primarily to prepare high school graduates to secure

employment in the business world. Yet, we should not lose

Table IV indicates that practically one-half (48.56

percent) of the respondents used in this study achieved

schol~8tic averages in all subjects of 90 per cent or better

during, their high school careers at 1Hiley.

instruction in one field to the sheer neglect and exclusion

of all others.

society. Students should not receive an over em.phasis of

of making significant contributions to the more complete

functioning of general education to al1. 111 However, few

sight of the need for a broad understanding of our modern

students can afford to spend the time necessary to acquire

a major in a field unless they intend to extend their know

ledge in more schooling after high school graduation or to

1 JOhnW.Stude;baker,t,l:B.usiness Education at the
Secondary School·Level,t! The American Business Education
.iYe:'El_:~:bo:bk}·~,.:Vcfl,.\, 1:9.44,,. p,p_'.:;::~91-9S;-- -----
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offered for more than one semester.

TABLE IV

37.50

11. 06

48.56

Percentage of
Total Respondents

78

23

101

Number Attaining
Average

Totals

Scholastic
Average

90.0 to 94.9

95.0 to 100.0

~able V lists each semester of every business education -

InTIiBER AND PERCENTAGE OF RESPONDENTS WHO ACHIEVED
SCHOL.lISTIC lCj VERJ,GES OF 90 PER CENT OR BETTER

subject in the order of its popUlarity as indicated by the

respondents having taken each.

The EopulaE business edu~ion subjects. The results

of Table V indicate that more graduates studied shorthand and

remembered that office practice, secretarial training, busi~

ness law, salesmanship, and distributive education were never

typewriting than any other subject offered in the business edu

cation curriculum. Based on the fact that-all respondents had

had a semester of bookkeeping, these subjects emerge as the

at least one semester of shorthand and typing and all but four

most popular •.

One hundred ninety-two graduates (92.31 per cent)

studied sh6rthan~ for three semesters while 190 (91.35 per

cent) stUdied bookkeeping for two semesters. It must be



99.52

98.08

92.31

91.35

86.54

86.06

77.88

76.92

41.83

8.65

6.25

2.88

1.44

0.48

100.00

100.00

100.00

Percentage of
respondents who

took courses offered

21

Bookkeeping III 13
';" I' 1

TABLE V

bmMBER AND PERCENTAGE OF RESPONDENTS TAKING SEMESTERS
OF TRAINING IN TID~ VAHIOUS @USINEE3S EDUC.<i\TION SUBJJWTS

Business Law I 162

Shorthand I 208

Number of
respondents who

Subjects Offered took courses offered

Dist. Ed. I 6
'~ t' ',"

Jr. Bus. Tr. II 1
'i.

Typing III 179

Typing IV 160

Office Prae. I. 87

Bus. Arith. II 18
,- '''.- ':

Salesm~nship I 3
t' . .

Typing I 208

Ty~ing II 207

Bookkeeping I 204, '

Shorthand III 192

Bookkeeping II 190

Sec. Tr. I 180

Shorthand II 208



22

The same information is presented again in Table VI,

but this time it is the subjects which are listed in the

order of their popularity as indicated by the total number

of respondents having nadtraining in each. This informa

tion is then broken down into semesters.

The particular type of training required of the

graduates in their vnrious jobs is indicated in Table VII,

page 24. Fifty-nine said a knowledge of bookkeeping was

necessary on their first job, while 70 said it was unnece~

sary. In the second job, 40 said bookkeeping knowledge was

required, and 39 said it was not ~equired. In the third

position held py the gr.aduates, 29 said a knowledge of book

keeping was necessary, whereas 26 said not.

In the fourth positions, 22 indicated bookkeeping

knowledge was essential; 14 said it was not.

From this it seems obvious that a knowledge of book

keep i l1g becomes increasingly more necessary in progressing

from~he iirst position to the fourth position. It is

reasonable to believe from these data that as the graduates

moved frOID job to job and advanced in their work; they

moved into positions Where they used a knowledge of book

keeping •

.After comparing the knowledge required on the fourth

job to thflt required on the first job,thesame conclusions

as.sumed f,gr'booklreeping IDay be drawn for all of the.



TABLE VI

NIDABER AND'PERCENTAGE OF RESPONDENTS SHOWING SE~ffiSTERS

OF TRAINING IN THE VARIOUS BUSI~~SS EDUCATION SUBJECTS

/'0
VJ

1

3

6

Bus. Arith.

Dist. Ed.

Jr. Bus. Tr.

I Number of StUd.entE with Number of Semesters Training ~ Total Having

"

. Semesters .... ---II Had T.raining
L t 2 I 3 l 4 ! u__ -

SUh.i~ct,::1 qo. _~ .. i. No. % _ No. . .. '& ~NO....L~_NO. %__

Shorthand I I 16 7.69 . 192 92.31! ij 208 100.. ,00

Typing I 1 .481 28 13.46 I '19 9.14 I· 160 78.92 I 208 100.00

Bookkeeping I 1 .481190 91.35 I 13 6.25 I II 204 98.08

Sec. Tr. 1180 86.54 I I 180 86.54

Bus. Law 1162 77.88r I 1162 77.88

Off. Prae. I 87 41.831 I I i 87 41.83

I I 8 86 i I ~ 8 ·6'I 1. 5 I ~ 1 8. 5

2.88! I I i 6 2.88

1. 44! I I ~ 3 1 . 44
I II

.48 I I ~ 1 .48

Salesmanship



. ~ First Job
%

Se%ond Job
%

Third Job
%

Fourth Job %
Subjects Yes % No yes No Yes % No Yes % No

.,
Typing 130 82.28 28 17.72 95 86.36 15 13.64 52 82.5.4 11 17.46 36 94.74 2 5.26

Shorthand 91 62.33 55 37.67 52 63.41 30 36.59 34 57.63 25 42.37 19 .55.88 15 44.12

Sec.Tr. 85 76.58 26 23.42 47 77.05 14 22.95 34 80.95 8 19.05 23 88.46 3 11.54

Off. Prac. 80 86.02 13 13.98 47 88.68 6 11.32 30· .83.33 6 16.67 20 90.91 2 9.09

Bkkp. 59 45.74 70 54.26 40 50.63 39 49.37 29 52.73 26 47.27 22 61.11 14 38.89

Bus. Arith. 35 60.34 23 39.66 14 45.16 17 54.84 17 68.00 8 32.00 12 80.00 3 20.00

Bus. Law 28 29.47 67 70.53 9 16.67 45 83.33 1127.50 29 72.00 9 33.33 18 66.67

Jr. Bus. Tr. 13 40.63 19 59.37 8 44.44 10 55~56 5 38.46 8 61.54 5 55.56 4 44.44

Sales. 10 21.28 37 78.72 5 20.83 19 79.17 4 23.53 13 76.47 4 36.36 7 63.64

Dist. Ed. 4 15.38 22 84.62 2 14.29 12 85.71 1 11.11 8 88.89 2 28.57 5 71.43

~, "<,,

TABIE VII

NUMBER AND PERCENTAGE OF RESPONDENTS vmo INDICATED 'VVHE'IHER. .
A KNOWLEDGE OF BUSINESS EDUCATION SUBJECTS WAS RE-

QUIRED ON VARIOUS JOBS

I\)

+--



business education subjects with the possible exception o~,

shoithand. Ninety-one graduates (62.33 per cent) said that

shorthand lmowledge was required on job one whereas only

19 (55.88 per cent) said that shorthand skill was needed on

job four. The decrease in percentage is small however.

Was the training sufficient; :Many of the respondents

failed to state the adequacy or inadequacy of their training.

From those who did, however, Table VIII was prepared indica

ting the number and percentage of graduates who considere-d

their training in the various business education courses

sufficient or insufficient.

Although distrioutive education has the best per

centage (100 per cent) rating on SUfficiency, it is hardly

fair to consider this SUbject as ranking first in view of

the very small number of responses of graduates having had

the course.

Based on the nwaber of responses, typing is the sub

ject considered most adequate for employment requirements,

with 127 respondents (95.49 per cent) attesting to its suf-

ficiency while only six (4.51 per cent) said their training

was insufficient.

On the same basis, secretarial training, office prac

tice, and shorthand, in that: order, had the largest percent

age of responses concerning the SUfficiency of training.
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TABLE VIII

.l\TUJ'v1BEH AND PERCENTAGE OF HESPONDENTS VmOSE r-L1R<~INING

IN BUSINESS EDUCATION SUBJECTS Vi.!lS SUFFICIENT
Oli. INSUFFICIENT FOR ElvTPLOYMENT HEQ,UIRElvIENTS

Sufficient Insufficient
SubJ§.ct Number Percentage Number Peroentage-

Typing 127 95.49 6 4.51

Shorthand 94 86.24 15 13.76

Bookkeeping 81 -SO.20 20 19.80

Sec. Tr. 81 94'.18 5 5.82

Off. Prac. 67 88.16 9 11.84

Bus. Law 48 81.36 11 18.64

Bus. Arith. 29 80.56 7 19. L~4

Salesmanship 13 65.00 7 35.. 00

Jr. BUs. Tr. 8 66.67 4 33.33

Dist .. Ed •. 5 100.00 0 0.00
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Salesmanship and junior business training received the majOir-
,

ity of complaints concerning inadequate training.

Although bookkeeping had the same nwnber of responses

as secretarial training regarding the sUfficiency of training,

fewer respondents thought their secretarial training course

was insufficient.

From the data presented in Table VIII, it is safe to

aSSillle that the majority of the respondents considered their

training sufficient in each of the commercial subjects.

II. ANALYSIS OF VOCATION1\L BA CKGROUND

Additional training b.eyond high ~hool. Contrary to

the belief of many, a large group of .business education gradu-

ates continue their schooling beyond high school. Although

the da ta did not divulge the nIJ,Iliber who completed their

various courses of advanced work, Table IX reveals that 87

(42.65. per cent) of the respondents did obtain additional

training beyond high school.

Forty-five (51.72 per cent) of those taking addi-

tional training enrolled in Indiana state Teachers College.

This is understandable inasmuch as the college is located

not over six blocks from Wiley High School. Its accessibi-

lity undoubtedly makes it popular.

The two local commercial colleges, Terre Haute Com-

mercial C;ollege and Brown's Business College, combined to



28

enroll the second largest number of respondents with a totaJ

of 34 (39.08 per cent).

The other institutions are represented very meagerly

indeed. Indiana University enrolled two of the graduates

while two others pursued correspondence work. All of the

remaining schools are represented by only one respondent

each.

It should be noted that many of the graduates stated

that they secured additional training beyond high school in

a TIuy , navy, and other armed forces schools. However, in

view of the fact that this was during the second world war

period, which is only qne phase of the period under study,

this information was not included in the study.

Table IX presenting a composite of the data concerning

additional training beyond high school is found on the follow

ing pfige.



TABLE IX

51. 72

22.99

16.09

2.30

2.30

1.15

1.15

1.15

1.15

100.00

Percentage

PLACE, NUMB.ER, ~~ND PERCENTAGE OF RE,3PONDENTS
WHO INDICATED THAT THEY HAD ADDITIONAL

TRIi.INING BEYOND HIGH SCHOOL

.Total 87

Place Number

American School of Ballet 1

Beauty College 1

Brown's Business College 14

Terre Haute Commercial College 20

Correspondence 2

Indiana University 2

Purdue University 1

Indiana state Teachers College 45

st. Anthony's Hospital 1
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Length of time after higQ .§.£hool graduation before

securin~ fir~t job. To most business education graduates, the

question of how soon after graduation they can secure employ

ment is one of major importance. Table X affords an answer

to this question. Twenty-four graduates (13.64 per cent) had

already secured employment before graduation. This is a com

mon practice at Wiley High School, as employers often recruit

office help before graduation.

One month after graduation 51 (28.98 per cent) gra?u

ates were employed, while 26 (14;77 per cent) were able to

secure jobs during the second month after leaving school.

'l'wenty-nine (16.48 per cent) stated that it took them from

two to six months to secure emlJloyment.

It is interesting to note that 14 (7.95 per cent) re

port it required'from six months to a year before they were

able to locate employment. 1'\ much larger group of 23 (13.07

per ce4t) indicate'that they spent from one to two years after

graduation before securing a position.

Nine graduates (5.11 per cent) did not begin work

until 36 months after graduation with one of these beginning

after the fifth year. It is reasonable to believe that these

graduates attended college and possibly graduated before seek

ing employment.



TABLE X

NUMBER AND PEROE1TIAGE OF RESPONDENTS INDIOATING
LENGTH OF TI~m BEFORE OBTAINING FIRST JOB

Length of time Number Percentage

Before graduation 24- 13.64

TNithin one month 51 28.98

1-2 months 26 14.77

2-6 months 29 16.48

6-12 months 14 7.95

1-2 years 23 13.07

3-5 years 8 4.55

5-10 years 1 .56

Total 176 100.00

:31
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It. is apparent from the da ta tha t the school is the

chief source of help in obtaining employment for graduates on

their.first job, but school aid decreases with each succeed

ing joh'untilit is of only minor importance in securing job

four. This is to be expected beCause 8S. the graduate pro

grfilssEf·s .from one job to anot.her f he depends. more· and more

upophis previous record to aid him in securing the next

Poyition. Wiley High SClfooldoes not have a.placeme;ntbureau,

but every effort is exerted at all times to help deserving

business education graduates secure suitable employment



Table XI clearly shows that the majority of posi-

by personal application. Employment agencies also exert

The same information presented in Table XI is again _

presented in Table XIY. This time, however, the source is

tions secured were secured by the graduate's own efforts.

ate becomes further and further removed from the school.

more and more influence in securing positions as the gradu-

33

TABLE XI

HOW JOBS iNERE OBTAINED
(Emphasizing the importance of the source on each job obtained)

Job 1 Job 2 Job 3 Job 4
Source lin. % No. ~ No. % No. ~

School 51 28.33 6 5.88 2 2.94 2 4.65

Application 47 26.11 32 31. 37 33 48.53 17 39.53

Friends 42 23.33 32 31.37 6 8.82 4 9.30

Relatives 19 10.56 5 4.90 3 4.41 2 4.65

Empl. Agency 9 5.00 12 11.77 13 19.12 12 27.91

Advertisement 7 3.89 9 8.83 7 10.30 3 6.98

Other Sources 5 2.78 6 5.88 4 ·5.88 3 6.98

Totals 180 100.00 102 100.00 68 100.00 43 100.00

emphasized for all four jobs rather than emphasizing the

l' source in relation to each of thefouI' jobs individually.



TABLE XII

',. ~ "~ HOW JOBS VffiRE OBTAn~ED

(Emphasizing the importance of the source of all jobs).

Job 1 Job 2 Job 3 Job "4 Total
So.urce ,. No. % No. % No. % No. % No. %

.,

School 51 83.60 6 9.84 2 3.28, 2 3.28 61 100.00

Application 47 36.43 32 24.81 33 25.58 17 13.18 129 100.00

Friends 42 50.00 32 38.10 6 7.14 4 4.76 84 100.00

Relatives 19 65.52 5 17.24 3 10.34 2 6.90 29 100.00

Employment Agency 9 19.56 12 26.09 13 28.26 12. 26.09 46 100. QO

Advertisement 7 26.92 9 34.62 7 26.92 3 11.54 26 100.00

Other Sources 5 27.78 6 33.33 4 22.22 3 16.67 18 100.00

'vJ
+-



TI\BLE XIII

3'5

of graduates to obtain.

10 6.45

3 3.53

7 11.48

5 12.19

Difficult
Number PerQentage

Job. Easy
No. Number Percentage

NOJ)L[BER AND PERC:l!~NTAGE OF RESPONDENTS VrHO
INDIC...4.TED WHETHER JOBS VVEHE El\SY

OR DIFFICULT TO OBTAIN

Ease or ~ifficulty in ~ecuring jobs. The ease or

difficulty with which jobs were secured by the graduates

is presented in Table XIII. One hundred and forty-five

that although the numbers vary, 'the percentages for ease and

cond positions were easily secured, while three (3.53 per

cent) had difficulty in obtaining job two. It is noticeaple

difficulty of securing positions three and four are almost th~

same. In both cases, the positions were easy for the majority

graduates (93.55 per cent) stated that it was easy to secure

their first position while ten (6.45 per cent) reported that

it was difficult to obtain their first job. Eighty-two

(96.47 per cent) of the graduates maintained that their se-
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It is reasonable to assume that as a graduate gains'

experience and knowledge, his chances for finding a desir

able position increase. Yet, it must be kept in mind that

this study includes depression years sswell as the af

fluent war years and inflationary post-war years. This may

account for the fact that the perC6:(1tage of graduates secur

ing jobs three and four with ease declined when compared to

the ease with which jobs one and two were acquired.

Satisfaction or diss8tisf8c~ionwith iQbs. Satisfied

workers are the happiest and most efficient workers. Yet,

as is so often the case, this study reveals that some of the

graduates were not satfsfied with their work. Table XIV

presents the results of opinions expressed by the graduates

regarding satisfaction or dissatisfaction with their jobs.

One hundred and twenty-four graduates (84.93 per cent)

statea that they were satisfied with their first positions,

but 22 (15.07 per cent) said that they were dissatisfied with

their first positions.

In the second jobs, 74 (89.16 per cent) expressed

their satisfaction with the type of work required whereas

9 (10.84 per cent) indicated that they were not satisfied

With the type of work pursued,~

In the third positions they held, 58 (96.67 per cent)

said that they were satisfied, while two ( 3.33 per cent)
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replied that they were dissatisfied with their work.

Of the respondents who ~eported holding a fourth

position, 38 (97.44 per cent) expressed satisfaction with

the type of work they dtd, while only one (2.56 per cent)

indicated dissatisfaction. As a group, it is apparent that

the graduates are well satisfied with their work. It is

interesting, and rather startling, to note that the peroent-

age of satisfied graduates increases with each sucoeeding job

and that by the fourth job, satisfaction is practically

unanimous.

TABLE XIV

NUMBER lIND PERCENTAGE OF R1!~SPONDENTS
SATISFIED OR DISSATISFIED WITH THEIR JOB

Job Satisfied Dissatisfied

No. No. Percentag~ No. Pe.r? enta ge

1 124 84.93 22 15.07

2 74 89.16 9 10.84

3 58 96.67 2 3.33

4 38 97.44 1 2.56
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Types of lQbs geld. One of the ohief Questions in

the mind of every student is What kind of a job will I se

oure when I graduate. Times Ohangeand with it so does the

demand for oertain types of jobs. Yet, the demand and need

for various types of olerioal help is oonstantly growing.

Table xV indioates the types of jobs held by the

graduates. Office olerks lead all other types of employment

pursued in eaoh of the four jobs held by the graduates.

The three classifications--office olerk, stenographer,

and secretary--aocount for over '50 per cent of the total num

ber of graduates on each of the four jobs held. This indi

cates that a m$jority of the students find and remain in

types of work for which they were trained in high school.

The percentage of office clerks on job one (30.34

per cent) is praotically static when compared to the per

centa~e on job four (30.21 per cent). The percentage of

stenographers on job one (18.55 per oent) shows a sharp

decline-in job four (4.65 per oent). Typists also decline

in percentage from job one to job four. However, secre

taries reveal the opposite trend and show an inorease from

j6b 6rt§(lD~11 p~~ O~ht) to job fbur (27.90 per cent). It

ispossiblethat.as.tlie graduates agvagce in their work,

they leave the ranks of typists and stenographers to take

positions as seoretaries.
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TABLE AV

TYPES OF JOBS H1~LD BY RESPONDENTS

Job 1 Job 2 Job 3 Job 4
Job Name No. 0/ No. ot, No. 5b No. %/o~ I J

=

Office clerk 54 30.34 24 23.53 21 29.17 13 30.21
stenographer 33 18.55 19 18.64 11 15.28 2 4.65
Secretary 18 10.11 16 15.69 8 11.11 12 27.90
Factory Work 13 7.31 8 7.84 5 6.94 1 2.33
Typist 9 5.06 7 6.86 3 4.16 2 4.65
Bookkeeper 9 5.06 7 6.86 6 8.33 2 4.65
Off. Mach. Op. 8 4.49 4 3.92 2 2.78 2 4.65
Sales Clerk 6 J~37 3 2.94 1 1. 39
Te1e. Op. 4 2.25 1 0.98
School Teacher 3 1.69 2 ,1.96 3 4.16 1 2.33
Cashier 3 1.69 1 2.33
Waitress 2 1.12 1 0.98
Nurse 2 1.12
Dr. Ass't. 2 1.12
Lab. Tech. 1 0.56 1 0.98
Chorus Girl 1 0:56
Dancing Teacher 1 0.56 1 1. 39 1 2.33
J~ss't. Buyer 1 0.56 1 0.98
Interviewer 1 0.56 1 1. 39
Armed Forces 1 0.56 2 1. 96 4 5.56 1 2.33
Construction 1 0.56 1 0.98
Laborer 1 0.56 1 0.98
Jr. Engin~er 1 0.56
Rest. Mgr. 1 0.56
Beauty Qp. 1 0.56
Reporter 1- 0.56 2 1.96 1 1.39
Office Mgr. " 1 2.33
Dept. Head 1 2.33
Salesman 1 0.98 4 5.56 1 2.33
P. O. Clerk 2 4.65
Lens Grinder 1 1. 39
Fountain Mgr. 1 0.98

(/ To.ta1s 178 100.00 102 100.00 72 100.00 43 100.00



Length of time spen~ on jobs. Orie question which

invariably arises in the mind of most graduates after se

curing their first job is hO"ll\l long vvill I remain on this job.

This Question is answered in Table XVI.

Of the 171 Graduates reporting on their first jobs,

29 (16.96 per cent) said they spent from 21 to 52 weeks on

the job, while 27 (15.79 per oent) said they spent from 11

to 20 weeks on the job. Twenty-two graduates (12.87 per

cent) spent 101 to 150 weeks on the first job held.

Exactly 100 graduates indicated the length of time

spent on job two. Of this number, 26 (26.00 per oent) stated

that they spent 21 to 52 weeks on the job while 18 (18.00

per oent) said they spent 11 to 20 weeks on the job. Ten

graduates (10.00 per oent) said they spent 101 to 150 weeks

on the seoond job. An equal number reported having spent

53 to 75 weeks on job two.

On eaoh of. the four jobs studied, the 21 to 52 weeks

perio.doftime spent on. the job apl)ears. with the largest

J)erpentage ~fresponderits.
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LENGTH OF TllKE SPENT ON JOBS
1\3 INDICATED BY HESPONDENTS

2.50

3 7.50

4 10.00

2 5.00

8 20.00

4 10.00

9 22.50

1

1 2.50

1 "2.50

7 17.50

40 100.00

4.623

2 3.08

3 4.62

9 1:3.84

21 32.30

11 16.92

3 4.62

7 10.77

4 6.15

2 3.08

65 100.00

9.009

3 3.00

5 5.00

10 10.00

10 10.00

6 6.00

7 7.00

6 6.00

18 18.00

26 26.00

100 100.00

8.18

Number and Percentage o'f Grad~18 tes
Worldng ·on these ..J.2.~ _

-lQ..k-J.M .--2ILd.-JQQ 3rd J 0 P 4til J.ob_.

NO.. }!:. _. _ No • __~==- No ._=__-% ===-~__-=~_

Over 251' 14

Total ,171 100.00

Number
of weeks
worked

1-4 7 4.09

5-10 19 11.11

11-20 27 15.79

21-52 29 16.96

53-75 18, 10'.53

76-100 16 9.36

101-150 22 12.87

151-200 10 5.85

201-250 9 5.26
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Promotions redeived. The promotions received by

100.00317

Number Per cent
------

177 55.84

110 3l~. 70

30 9.46

Promotions received

It is apparent from these data that the majority Of

J\TUMBER .AND PEHCEi;rTl;GE OF nWIWTIONS RECEIVED BY
RESPONDENTS ON FIRST, ;SECOND, 'rHIHD, .Ium FOURTH JOBS

Types pf promotions received

Ady~nce in rank and pay

Advance in rank only

Total nllin-ber of
promotions received

Increase in pay only

the graduates are indicated in Table l~II. The total number

of promotions re ceived vV8 s 317. Of this nwuber, 177 (55.84

per cent) promotions were -received in the fox'm of pay in-

creases only with no change in the job itself.

promotions received were those lllvolving salary increases.

advanced in rank bnly.

One hundred and ten graduate~ (34.70 per cent) were

advanced in both rank and pay, whereas 30 (9.46 per cent) were
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Reasons for job changes. The reasons for changing

jobs are presented in '1'able lCVIII. It is evident from the

inform.ation given that the main reason for' changing jobs

is to secure a better job. One job IJlay be deemed better than

another for various reasons, but usually more IJloney is the

chief factor considered when classifying one job as better

than another.

Of 109 graduates, )2 stated that they changed from

job one to job two because of a better job. Fifteen said

they changed from job one to JOG two because job one was

only a temporary position. Eleven graduates reported that

they left job one because they also left the city. Because

many of the graduates changed from job one to job two during

or after the second world war, these latter two reasons tend

to indicate the general restlessness of our poyulace.

In changing from the second to third jobs, and from

third ~o fourth jobs, the same reasons in about the same

proportiona were given by the graduates, as when they changed

from the first to the second job.

It should be noted tha t a total of only 5·· changes

(2.12 per cent) out of.theentire 236 changes indicated were,

due to joining the armed forces. This clearly points up

the fact that girls who major in cOmIaercial work far out

number boys who pursue this curriculum.
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T~~BLE XVIII

~~lBER AND PERCENTAGE OF RESPONDENTS
INDICATING REASONS FOR JOB CHANGES

From' From From
Reasons for Job 1-2 Job 2-3 Job 3-4 Total
job ohanges Number NUIuber NWQber No. %- - .-

Better job 32 17 9 58 24.58

Temporary job 15 12 6 33 13.98

Promotion 12 4 5 21 8.90

Left city 11 15 6 32 13.56

Married 8 2 6 16 6.78

(~ui t 7 2 6 15 6.36

Laid off 6' 14 9 29 12.29

Desired Change 6 5 11 4.66

Returned to sohoo1 6 :3 9 3.81

Too strenuous 3 :3 1.27

Employer's oharaoter 2 2 0.85

Joined Armed Foroes 1 :3 1 5 2.12

III health 1 1 0.42

Opened own business 1 1 0.4'2

Total 109 78 49 236 100.00
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education training.

There were 238 graduates who

Classroom teachers seem to have influenced the gradu-

The present practices at Wiley High School may be

good, yet, in any schoo:/- there is always room for improve-

extra-curricular activities.

The influence of parents was the largest source of

a position to best render opinions concerning the business

mente The graduates who have completed their high school

Graduates' opinions regar?ing voc8tiona~ choice an~

work and have had a chance to use it should certainly be in

tional choice. Several'of the graduates stoted that they

indicated where they received their inspiration for voca-

had more than one source of inspiration. Table XIX indi-

cates the sources of vocational choice.

inspir~tlbnfor vocational choice ranking first with eighty

choice regarding what vocation they would pursue.

said that friends outside the school helped them make a

choice whereas 29 (12.19 per cent) said they made their own

.
responses (33.62 per cent). Thirty-seven (15.55 per cent)

ates most nonnerning'vocational choice inside the school.

High school teachers rank first with 22 (9.24 per oent), and

junior high sohool teachers come seoond with 21 (8.82 per oent).



* Some respondents gave more than one souroe.

33.62
15.55
12.19
10.92

9.24
8.82
2.94
2.52
0.84
0.84
0.42
0.42
0.42
0.42
0.42
0.42

=='=-,---
Number PercentageSource

NUJlJJBER j~ND PERCENTi\ G~ OF HESl'Ol\"DENTS
WHO INDICATED THEIR sounCE OF

INSPIRATION FOR VOCATIONAL CHOICE*

Parents 80
Friends 37
Self 29
Relatives 26
High School Teachers 22
Jr. High School Teaohers 21
Jr. High School Counselor 7
High School Counselor 6
Jr. High School Dean (Girls) 2
Elementary Teachers 2
High School Dean (Girls) 1
High School Prinoipal 1
Church Associates 1
College Professor 1
Business College Teacher 1
Danoing Teacher 1
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. Although no category of school contacts exert enough influ-,

ence to rank higher than fifth, all teachers, counseloTs,

deans, etc., combined and considered as a group, rate second

in importance to parents only.

Relatives were given credit, as a source for voca

tional choice, by 26 graduates (10.~2 per cent).

It is St3 fe to assume tha t the mel j ori ty of gr8dua tas

make up their minds concerning their vocational choice as

a result of relationships with their parents, friends, and

relatives. Over 12 per cent in6icated that they arrived at

a decision without any outside assistance; more than 20 per

cent received help from school personnel.

The questionnaire used in this study contained the

question, tlDo you believe it is best to f 0110\1\1 a prescribed

c urriculwD. or .be allowed to ele ctone? It The answer to this

quest~on is found in Table XX .

. One hundl"ed and seventy-four graduates answered this

question with exactly two-thirds or 116 of thenl preferring

the election of curriculwll, while the other 58 answered that

the prescribed course is best. It is apparent that the

graduates feel that they should be allowed to exercise their

own jUdgment rather than being required to pursue a curricu

ltW set up by the school.
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TJIBLE XX

Nill8BER AND PERCENTAGE OF RE3?ONDENTG WHO
INDIOATED THEIR OPINION AS TO 'im}~THER THE
ELECTED OR PRE~;ORIBED CUilRICULW':l IS BEST

The questionnaire also contained the question,

!!Did you take part in any extra-curriculc3r activities '..vhile

attending TNiley HighSchool?!I Immedi9 tely following this

question was a request for the activity or activities which

proved most beneficial to them on the job.

Table Y~a provides the answer to the first part of

this question. One hundred and twenty-four (70.86 per cent)

of thi 175 graduates who answered this question stated that

they did participate in extra-curricular activities while

attending Wiley. The remaining 51 (29.14 per cent) partici-

pated in no extra~curricular activities during their high

school careers at Wiley.



TABLE XXI

The extra-curricular activities offered and the nwn-

70.86

29.14

100.00

Percentage

175

124

51

Nwnber

Totals

Extra-Currlcular
Activities

Did participate

Did not participate

NUIvIBEH AND PERCENTAGE OF REE3PONDEN1'S\VHO IlWICi\'FB::D
PARTICIPIITION OR lifON-PAR'l1ICIPATION

IN EXTRA-CURRICULAR ACTIVITIES

Working in various offirres around the school proved

49'

This information reveals that 38 (38.39 per cent)

Eighteen graduates (18.18 per cent) said they were

beneficial to ten graduates (10.10 per cent). The practice

of selec~ing the better business education majors and allowing

helped by partioipation in school pUblications. Wiley High

organization open to girls only and is actually an extension

or br~nch of the Y. W. C. A. The name has recently been

changed to that of Y-Teens.

School has a semi-monthly paper called the ged §tr~ak and an

annual c8.11ed the V'!ileyan.

ber of graduates who took part in them are Ehown in Table

graduates received benefit from the Blue Tri. This is an



Tl~BLE XXII

NlnnBER AND PEROENTAGE OF RESPONDENTS
WHO HJDICji,TED MOST BENEFIOIAl,

EXTRA-OURRIOULAR AOTIVITY

l\ctivity

Blue Tri

School Publications

School Office"Work

Athletics

Drama Olub

Forum Olub

Band and Orchestra

student Council

Library Olub

Red Oross

Hi-Y

Art Club

Future Homem.akers

Totals

Number Percentage

38 38.39

18 18.18

10 10.10

-9 9.09

4 4.04

4 4.04

3 3.03

3 3.03

2 2.02

2 2.02

1 1.01

1 1.01

1 1.01

99 100.00



zations.

business eduoation curriculum?"

of the course oalled offioe practice in 1923.

The graduates were also asked,

them to work in school offices and asswning responsibilities

has been a practice at Vifiley High School since the inception

Nine graduates (9.09 per cent) found participation in

athletiDs benefioial, while four (4.04 per cent) graduates

derived benefit from participation ~n the Drama Club and an

Graduates' 0.!2inions regarding business educ~~ion .£ur-

equal number was helped by the Forum Club.

Thirteen other graduates reported that they 'received

benefit from the partioipation in seven other school orga~i-

Table AlCIII presents the answer to this question •.

riculum and other curricula.

sl1.ghtly '!.lith 85 gra,duates (51.52 per cent) out of 165 de-

"Do you now wish that you had taken additional courses in the

However, the ones who desired more work outnumber the others~

.
ates wished they hau taken more commercial work; the other

one-half said they did not desire any more cOIMnercial work.

I

siring more cornrnercial work, while the remaining eighty (48.48

per cent) said that they had pursued enough comIl1ercial train

i~g in'high school.

It is 'interesting to note that almost one-half of the gradu-



rrABLE XXIII

had followed in non-commeroial work.

Question, the respondents were also asked to check desirable

52

85 51. 52

80 48.48

165 100.00

Number PeroentageBusiness Eduoation Work

Totals

Did desire more

Did not desire more

In add i tion to m~rely che ekinG ttYes!1 or IINon to this

The oourses in certain non-ooDilllercial subjects deemed .

NlJMBEH. AND PERCENTl~GE OF RESPONDENT.S TNHO
INDIC1~,TED DEEJIRABILITY OF TAKING MORE

BUEJINESS EDUCATION SUBJECTS VTHILE IN HIGH 3CHOOL

Another question asked was, ftDo you now wish you had

taken additional oourses in other 6urricula?"

subjects which they had not taken and the most beneficial

desirable but not taken by 215 graduates are presented in
,. J ... ,':,

Table XXV,page 54. M9thepatios and English courses top the

list with~2 (28.83 per cent) Bnd sixty (27.90 per cent)

non-commercial subjects which they had taken.

Table XXIV discloses that of the 159 respondents who

answered the original question, 92 (57.86 per oent) did wish

t~ey had taken additional non-coI&Jercial work; 67 (42.14 per

cent) replied that they were satisfied with the oourses they.



TlIBLIG XXIV

-==-==

courses in more than one subject.

100.00
--------

159Totals
-------_._-_._-----

Personal Opinions Number Percentage

Desired no more
non-colilliercial work 67 42.14

l\TlTMBER l\ND PEILCENTAGE OF OND:8NTE~ HTDICjlTING
DE3IHflBILITY OF lEORE NON-CmTI\-E!WI~~L COURc;ES

'In the light of benefit derived from the various non-

Desired more
non-comm.ercial work 92 57.86

est number was given 'to courses in mathematics with 92 (31.83

per cent) graduates indicating that they received benefit from

of 289 gr2d~ates. Again it must be remembered that several

per cent) persons who expressed the opinion that courses in

English definitely helped them in their work. The next high-

graduates listed more than one subject. There were 136 (47.06

commercial subjects; Table X~.L,{VI, page 55, presents the opinions

cated that they could have used more science,whereas 19

several graduates pointed out that they wished they had taken

respectively. Twenty-five gradustes (11.63 per cent) indi-

It must be kept in mind when interpreting this table that

(8.84 per cBnt) felt th~ need of courses in foreign language.

I
I



TABLE YJCV

NUlvTBER l'lND PEHCENTt'GE OF Rfi:SPOl\D1~NTS 'NEO
DESIRSD ADDITIONAL NON-Cm.,1:rVfEn.CL~L ~~:UBJECT,S

D~sirabfe-~;ubject;
riot taken

Nwnber Percentage

54

8.84

8.37

6.51

4.19

2.33

0.93

0.47

28.83

27.90

11.63

100.00

1

2

14

9

5

62

60

25

19

18

215Total

Non-Comr:1ercial
subjects

Art

Home Economics

Mathematics

Social Studies

English

Industrial Arts

Spelling

Science

Speech

Foreign Language



'FABLE XXVI

1rrnJBER AND PERCENTAGE OF r~SPONDENTS

INDICATING I'YOST BJ~I\~I~FICIAL

NON-COMI,rERCIJ1L SUBJECTS

Most -beneficIal
sUb,iects taken

Nwnber Percentage
Non-Commercial

subjects
------~----,-

English 136 47.06

Mathematics . '92 :31.83

Social Studies 28 9.69

Home Economics 12 4.15

Foreign Language 9 3.11

~3cience 5 1.73

.Art 4 1. 39

Industrial .Arts 3 1.04
------

Tot'al 289 100.00
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this subjeot. The third highest was sooial studies with 28,

(9.69 per cent) who say that this subjeot area helped them

on their jobs.

Twelve graduates. (4.15 per cent) replied that they

were helped by having had courses in home economics and nine

(3.11 per cent) benefited from oour~es in foreign language.

Soience,Art, and Industrial Arts, in that order, are con-

sidered beneficial by the remaining 12 graduates (4.16 per

cent).

Graduates' recoIllilendations. A study of this kind

would not be complete unless the graduates on the job were

given a chanoe to make some recommendations concerning the

polioies and practices to pursue in the business education

training program~

With this thought in mind, a few more questions were

asked 'of the graduates. The graduates were asked to check the

business education 'subjeots which were not taken but were'

desirable; the business eduoation subjeots needing more stress;

and the business education subjects needing less stress. At

the same time, a space was also provided in which the respon-

dents VJere as};:ed to rank the business education subjects in

the order of their importance.

The information ooncerning the desire.ble business

education subjects not taken is shown in Table LtvII. Of the
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TABLE XXVII

5.80

4.46

1.34

0.89

22.32

18.75

16.52

13.39

8.48

8.05

100.00

3

2

10

37

30

19

18

13

50

42

224

Not tc"3ken
but desirable

.Number Peroentage

Total

NUMBER P,ND PEHCENTPGE OF HEE:;}jONDIBNTS
INDICATING DESIR1\BLE BUSnmS~) EDUCl\TION

SUBJECTS NOT TAKEN

Business Education
subjects

===:====--------.

Office Praotice

Bookkeeping

Typewri t.ing

Business Law

Distributive Education

Shorthand

Secretarial Training

Business AritlLilletic

Jr. Business Training

Salesmanship



224 responses, fifty (22.32 per cent) graduates regarded

business arithmetic as the most valuable commercial subject

they missed. Forty-two (18.75 per cent) considered office

practice as the subject they could have best used, whereas

37 (16.52 per cent) wished they had taken salesmanship.

Table XXlTIII indicates the graduates' opinions re

garding the cODllaercial subjects needing ~ore or less em

phasis. Again in this table, as well as in Table XXVII,

it must be kept in mind that most graduates checked several

subjects.

Table ]aIX, page 60, indicates the order of importance

accorded the various comraercial subjects by the graduates.

This information is presented completely and lists the num

berof graduates who thought each subject should be ranked

first, second, third, and so on. The subjects are arranged

on th~ left in order, depending upon the number of respon

dents '.giving that 'subject first importance, then second im

po r tanc eO, etc.

Typing is accorded paramount importance by 95 (61.29 ..,

per cent) of the total of 155 who checked any subject first.

Shorthand is given second ranking by having eighty (55.17

per cent) of the total of 145 checking 8 second choice.

Bookkeeping is third with 1+5 (30.00 per cent) of the 150

total who checked.a third subject regarding importance.

Th~ other seven SUbjects are ranked similarly, with



IJ:J./\ BLE XXVII I

NUl113EH .AND PERC11N'l'}GE OF REE,PONDENTS
nmIC.ATING Cm,ILvlJLI-WIJIL SUBJI~CTS

ImrWING .l,10RE on LE[3S 81,S

59



Order of .1 2 3
-

4 5 6 7 8 9 10
imPortance No. .9b 1\10 ~ No. ~ No. ~ No ~ 1\10 ~ lITo ~ No ~. 1\T,.., ~ No ~

,

Typing 95 61.29 24 16.55 16 10.67 8 5.56 2 1.47 1 0.80 2 1.71 .,
Shorthal1d 17 10.97 80 55.17 20 13033 11 7.64 7 5.15 2 1.60 5 4.27 1 0.92 2 1.92

Bookkeepihg 19 12.26 13 8.97 45 30.00 18 12.50 25 18.38 11 8.80 4 3.42 1 0.92 1 0.96 2 2.08
,.

Ofr. prac. 13 8.39 11 7.59 18 12.00 41 28.47 21 15.44 14 11.20 12 10.26 5 4.59 1 0.96 3 3.13

Sec. Tr. 2 1.29 8 5.51 A 22.66 29 20.14 34 25.00 18' l4.40 8 6.84 5 4.59 1 0.96 ,1 1.04

Bus. Law 1 0.69 1 0.67 9 6.26 15 11.03 30 24.00 27 23.08 18 16.51 9 8.65 11 11.46

Salesmanship 3 1.93 1 0.69 2 1.33 2 1.39 5 3.68 7 5.60 21 17.95 16 14.68 23 22.12 30 31.25

Jr·. Bus. Tr. 1 0.65 1 0.67 6 4.17 9 6.62 21 16.80 17 14.53 28 25.68 21 20.19 9 9.37

Dist. Ed. 1 0.69 2 1.·47 3 2.40 3 2.56 21 19.271 36 34.62 35 36.46

Bus. Arith 5 3.22 1 7 4.83 13 8.67 19 13.19 16 11.76 18 14.40 I 18 15.38 lL~ 12.84 10 9.62 5 5.21

Totals 155 100.00 145 100.00 150 100.00 1M. 100.00 136 100.00 125 100.00 117 100.00 109 100.00 104 100.00 961OJ.OO

.
TABLE XXIX

COMMERCIAL SUBJECTS RANKJID IN ORDER OF ntPORTANCE·
BY. THE RESPONDENTS OF THE STUDY

0'
o



61.

business arithmetic being ranked tenth and last.

The last questions asked the graduates were to check

whether more or less enphasis should be placed on seven

prac t ices and proced ure s u.sed by the COIDJ:1erC lal depa rtment.

At thB same time, they were asked to rank these procedures

in the order of their importance.

Table III indicates the graduates' opinions regarding

more or less emphasis on seven procedures. Of the 163 who

checked the procedure, llactual office experience,n 160 (98.16

per cent) said that it should re-ceive more emphasis. The

procedure listed as noffice practice" received 120 (94.49

per cent) affirmative EJnSVilers oU,t of the 127 graduates who

responded.· Out of an equal total of 127, 98 (77.17 per cent)

believed "visits t~ businesses" should receive more stress

than it is now receiving.

All of the remaining practices received a majority of

replie.s upholding, the need for more emphasis rather than less

emphasis except the practice entitled, "more theory." Of the

eighty graduates checking this procedure, 61 (76.25 per cent)

are for less emphasis while only 19 (23.75 per cent) prefer

more emphasis.



T.t\BLE XJQC

NUMBER imD PERCEl\Tl\GE OF frSSPONDElJT:3 vnro
Jl;XPRESSED AN OPINION CONCERNING l!IORLG OR

LESS EM1~HLSIS ON VJ~HIOUB PHOCEDUT-?ES

More ~8]mphas is Less }~mphasis

Procedures No. 1{; No. %-

_Act ual Office Experience 160 98.16 3 1.8L'r
....

Office Practice 120 94.49 7 5.51

Visits to Businesses 98 77.17 -29 22.83

H. ("l Employment Bureau 85 75.89 27 24.110.

Higher Standards 60 68.18 28 31.82

Vocational Guidance 63 63.00 37 37.00

l~ore Theory 19 23.75 61 76.25

62
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first, ;3ecorid,

eI'esting and possibly indicative of an exist-It is

Table [XXXI indioates the order of importanoe aooorde(i

that th~ same. thB~e.
ing need for

Tt./\ctual office experienoe" 'is disolosed as first in

The prooedures are arranged on the left in the order

The "high sohool employm.ent bureau,11 which Wiley High

oent) of the 156 graduates who rated any prooedure seoond,

selected a third prooedure.

nOfficepractioeHis given second place with 56 (35.90 per

ness!T. whioh reoeived 41 (27 .J3 per oent) of the 150 total who

having cheoked it~ Thjrd ranking goes to "visits to busi-

the seven prooedures by the greduates. The information pre-

,
Sohool does not hli\ve,f.inisned in last plaoe, polling 27

( 24.77 per cent ).of the 109 total who ohe cked a seventh rank-;

ing.

of importanoe aoo'orded them, based upon the nWllber of gradu-

oheoked eaoh procedure and the peroentoge it was acoorded

sented is oomplete, listing the number of respondents who

rela tive to the total riwnber who ohe oked tha t item in the

ates who cheoked their opinions regarding the various prao-

importanoe due. to 59 (37.83 per cent) graduates plaoing it

first out of the 156 total number who oheoked a first ohoice.

same order of importance.



TABLE XXXI

NUMBER AND PERCENTAGE OF RESPONDENTS VillO RAlifKED THESE
PHOCEDUHES IN OHDER OF THEIR. ThiPORTANCE

1 2 3 4 5 6 7
Procedures' No. % No. % No. % No. % No. % No. % No. %

Actual office • >

experience 59 37.83 51 32.69 16 10.67, 7 5.19 10 8.13 7 6.09 3 2.75

Office
practice 36 23.08 56 35.90 23 15.33 17 12.59 7 5069 5 4.35 2 1.83

Visits to
business 10 6.41 12 7.69 41 27-33 25 18'.52 16 13.01 14 12.17 23 21.10

Vocational
guidance 20 12.82 11 7.05 20 13.33 33 24.L~4 27 21.95 15 13.04 5 4'.59

Higher
standards 19 12.18 14 8.97 17 11.34 . 13 9.63 24 19.51 18 15.65 21 19.27

More
theory 6 .3.84 5 3.21 6 4.00 15 11.11 23 18.70 34 29.57 28 25.69

H. S. Emplo;ymen t
bureau 6 3.84 7 4.49 27 18.00 25 18.52 16 13.01 22 19.13 27 24.77

Totals 156 100.00 156.100.00 '150 100.00 135 100.00 123 100.00 115 100.00 109 100.00
.~

0'
+:-



and third in need of more emphasis in Table 2CeX, page 62,

should also be ranked in the same order of importance in

Table =G~I.

65



CJIl,PTER IV

SUJ'vl1IL4RY, CONCLUSIONS, J\l'JD RECCOJ'.J11l,mND1~TIONS

I. Sm.'IM1\ RY

This survey was oonduoted primarily to determine

whether or not the business eduoation oourses offered in Wiley

High Sohool have enabled the graduates of these oourses to

adequately meet their needs in the pu~suanoe of their work.

Being more speoifio, answers to the following ques

tions were sought:

1. In what vooations are the business education gradu

ates of Wiley High School employed?

2. Based on the graduates' judgments, how did their

knowledge gained from high school business eduoation oourses

funotion on the job?

J. What shortages, if any, are reveale~ in the high

sohoof business eduoation oourses by the graduates' opinions

of job requirements?

4. Were the graduates satisfied with the ourrioululYl

pursued and the oQurses offered in the ourrioula?

5. What oonstruotive suggestions can be offered from'

the results of this 'study?

The data presented in this study seem to indioate that

the business eduoation training secured in 'Hiley High School
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enables the graduates to pursue work in whioh training was .

taken.

The data presented in Table XV indioate that in eaoh

of the four jobs held by respondents, three positions re

quiring business uoation training employ over one-half of

the total number reporting on eEloh job. 'I'hese posi tions 8re

offioe olerk, stenographer, and seoret ry. Two other striot

ly oommeroial jobs, namely typist and bookkeeper, also ao

oount for approximately ten per oent of the total employed

on each of the four jobs studied. It is reasoneble to aSSillle

that the majority of business education graduates pursue

work for whioh.they were trained.

It is apparent from the data in Table VIII that most

r~spbndents felt their high school training in all business

education subjects vms sufficient to meet em.ployment require-

ments.

Table VII indicates to whet extent the graduates

knowledge was required on the jobs held. The information re

vealed here clearly shows the need of high school training

in junior business training and business aritmnetic. As has

been previously stated, VHley High ~ichool is a senior high

school end therefore has no freshmen. For that I'eason, busi

ness arithmetic and junior business training have not been

offered atvViley because these subjects are generally con

sidered as ninth grade offerings. However, during the school
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year 1948-1949, business 8rithmetic was added to the busi

ness education curriculum because of the refusal of the

"feeder" schools to institute this course. It is highly

possible that junior business trainin~ may be added to the

Wil ey currie ulum als a for the same rer; son, thus overcoming

these deficiencies for sophomore business education majors

entering VViley.

It is apparent that the graduates studied were well

satisfied with the curriculum they pursued while attending

Wiley High School. The plan of Bllowing each student to

elect his own curriculum was deemed most desirable by the

majority of the graduates in the ratio of two to one.

The graduates seemed fairly well satisfied with the

courses offered in the other curricula. The majority of

graduates expressed the opinion that English and mathematics

helped them most in their work. These same two subjects,

but this time in reverse order, were stBted most frel.uently

as subject~ in which the graduates wished they had taken more

training.

The data presented in Table XXX indicates-that the grad

u~t§s feel that wactual office experience" is the procedure

which should be emphasized the most. V'vhEm the graduates ranked

the procedures according to their relative import'tance, !lactual

officeexperiencen-Was>again placedfirs.t. This tends to

signify a. need fbI' rnoreectual office work for students while
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attending high sohool. The graduates seem to favor a revivpl

and oontinuanoe of the distributive eduoation program or a

similar idea.

II. CONCLUSIONS

,
From a study of the data presented in this survey,

the writer arrives at the following oonolusions:

1. A oourse in junior business training is con-

spicuous by its absenoe in the present business education

ourriculum.

2. There is a definite need in Wiley High School

for more actual offioe work and praotice than now exists.

3. In order to gain the ability and experienoe

needed to go out on the job, at least a cursory knowledge

of the basic business machines is needed. (This is re-

vealed by the fact that many respondents, in taking advan-

tage Df the suggestion at the bottom of page one on the

questionnaire, did write co@uents on the back of the form.

Numerous ones repeated the same plea, that of placing at

least some of the commonly used business machines in the

high s6h001 program).

4. Typing emerges as the most popular subject in

the business education curriculum with all respondents having

at least one semester and all but one respondent having a

full yea! of this sUbject.
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III. RECOW1JENDATIONS

On the basis of the study and the conclusions reached,

-it is recomI1ended that:

1. A course in junior business training should be

offered to the business education ~8jors even if it has to

be inserted at the senior high school level. Of course, it

is preferable to offer this course to ninth graders.

2. Concerted effort should be made to afford busi-

ness education majors every oppo~tunity to gain actual work

experience while attending high school.

3. At least a few basic business machines such as

the adding machine and oalcu1ator, should b~ introduced at

the high school level. This is in perfeot aocord with one

recommendation of Thelma M. Potter, whose doctoral thesis

was recently ~ublished. After stating the fact that her-

study'revealed secondary sohool attendanoe 8S the primary

eduoationa1 reQuirement for entrance into general clerioal

work, Dr. Potter recommended:

Secondary schools should recognize the fact that they
are the chief source of supply of general clerical
workers. '1'hey should a ssume the t responsibili ty more
effectively by constantly improving the offerings in
general clerical training, by developing more direct
relationships with the offices for which they are
training workers, and by develDping flexible training
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----------

It is further recommended that all high school4.

progrsms which can resoond to rapid changes in the
needs of business offi~es.l

1 "Thelma Maude lJ ottel', 1m Analysis of~ the Wor~ of
General Clerical Ern:R1oyees (Ne~-York: Bureau of Publications,
Teachers,. College, Col'umbia Dniversi ty, 1944), 100 pIJ·

with full cognizance of the many requirecrents already

j' , •., • ~" ., ,

'., l) '" ', ••• I ••

-students be strongly~'lh~g'~d"t6:'~'~c'~l,~,:~,ti ::least one semester

of typewri ting before \b81ng: grr1.di(8,te,(L~ ":' This is advoce ted
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SALES_CON.ED. _

OI'HER. _

OTHER, ------------- _

CLASS_ _..,...:...:-----...;AGE,-----

W.Wo _

RANK~ _

RANK:..- ~ _

.HANK':...---------------
Vi.W. ClI'HER, --

w~w. _

s.s. _

S.So _

. ~_~__CLASS. AGE, _

AV l -t.%

AV. --'%

TYF I. ...;Typ II.__---:TypIII. ---..:TYP IV__BK I_BK II,........_...;BK III. _

TYP I__TYP II._----:Typ III_TYP IV_BK 1.__....;.BK II__.-;BK III. _

SH I__SI-I II._--,.;SH III O.P.·__...,;BL._---.:SEC.TR.

NAME .:...:- CLASS AGE, _

PARENTS NAIVlE ~ _

OTHER
':--------~_....-..-_-------'---'-'--'----------

ADDRESS _

ADDRESS _

CiI'HER. _

, PAR~"TS NAME, _

·',[,NAIvIE, _

::«l.ADDRESS,_~ ,.....;...--_--::.-:"-----------":.:..-------_:"'___._---
f

J

(ll.p~U\EtjTS NAME, --------------------------
:1
IrtPYp I TYP II;...-._~TYP III'__...;TYP IV__BK r.~_~BK II --:BK III_,_ '"
,

Jl.BH I_.__SH II_SH III_O.P._--.:BL__SEC.TR._--...:SALES CON.EDo _
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~ (Optional)

B. S. Graduation Year If Married, Give Date

I. TRAINING RIDEIVED IN COMMEhCIAL SUBJECTS AT WILEY:

No. of Was Knowledge Required In? \/as Training Sufflcient
;)tlBJECTS Credits 1st Job 2nd Job 3rd Job t 4th Job For Bnolovrnent?

Recld. Yes No Yes No Yes No Yes No Yes No
alesmanshio .
Iookkeeoin~

rY1>in~

horthand I I

Office Frac.
~istribut i ve
Education
r. Bus. Tr.
usiness Law
ec. Trainin~ 1

us. Arith. I

i I I
Irotal I

II. HON YOUR JOBS -ilERE OBTAINED: (Please Check)

Adver- Employ- I Found Sec- Secured
.Thru 'l'hru Thru tise- Appli- ment Other -!l~~_MJ9-b Job Desirep.

ob School Friends Relatives ment cation Agency Source Easy Hard Yes No
1
2
3
11

III. bREk.DO'ilN ON JOBS HEW:

J Time Spent Amount Ilork Performed For
0 Job Title on Job Earned Main Duties of Job ¥Jhich You Had No
B (Vieeks ) (Vlkly) (Be Soecific) Soecific Trainin~

1
2 .
'1
U I

IV. ...-'ROMCII'I ONS OR DEMar10m: (Please Check Changes)

Classifications Job #. 1 2 '1 h
Increase in Pay only - No chan~e in job or rank
Ad vance in rank - No increase in pay
J.dvance in rank - Increase in pay
Chan~e in rank - No change in job or pay
Lowered in rank - No decrease in pay
Lowered in rank - Decrease in nay
Decrease in pay onJ.y - No change in job or rank

V. JOB CHANGE3, DEMOTIONS, OR PROMOI'IONS AIID REASONS:

,Change from: Reason
Job 1 to Job 2
Job 2 to Job '3
Job '1 to Job h

~I. JU>DlT IONAL TRAINING: (If any) (Circle One)

Did you secure additional training beyond high school? Yes No

If Yes, where? Did you graduate?

How long after H. s. graduation before securing first job?

(~rite any additional comments you may have on back of this sheet)



iII. VOC1~TI0NAi CHOICE, CURRICULUM l'URSUED, EX'IRA-CUIUUCtILJIR ACTIVITIJlS, AND
SElF-EVALUATION COMMENTS:

From Whom Did You Receive Inspiration For Vocational
( ) Elementary Teachers () High School Counselor
( ) Jr. High Teachers ( ) High School Principal
( ) High School Teachers () Dean of Boys
( ) Jr. High Counselor ( ) Dean of Girls
( ) Jr, High Principal ( ) Friends

(Check one or
Choice? write in one)
( ) Parents
( ) Relatives
( ) Mi.nister
( )
( )

m the light of your experience, which do you believe ~o be the best?
( ) Following prescribed curriculum? . ( ) Electing your curriculum?

Did you participate in any extra-curricular activities at Wiley? Yes No
IT Yes, List activity or activities~~ficial 1£ you and your ~,

1, ____

2, _

3, --..- _

~ you now wish ~ou had taken more courses in the commercial field? Yes No

Check
Check
Check
List

in column 1 subject~ not taken which would have benefited you in your work.
in column 2 the subjects Which you feel should be stressed more.
in column 3 the subjects which you feel should be stressed less.
in column 4 the order of importance of the commercial subjects.

Subjects .
1 2 '3 1J.;

BookkeeDinll :
Office Practice . I
Tvoewritinll i
Secretarial Trainin~ I
Business Law I

Jr. Business Trainin~

&horthand I

Distributive Education I
&alesmanshi.D 1
Business krithmetic !

Do you now wish you had taken more courses in other subjects? Yes No

Check in column 1 the subjects which you feel ,Iould have helped you in your .Iork
and write in the courses you should have taken.
m column 2 check the subjects, which in your opinion, have benefited you most in
your work experience.

Subjects 1 2
English
Science
Social ::itudies
Mathematics
Forei~.n Lan~ua~e

Art
Industrial Arts
Home Economics

l?ERSONAL OPINIONS:

Do you thin1\. there should be more or less emphasis on tae following:
Check in column 1 the policies on which~ emphasis should be placed.
List in column 2 the policies on which less emphasis should be placed.
List in column 3 ~ order in which emphasis should be placed.

1 2 1
Office Practice
Visits to business establishments
Vocational Guidance
Theory of subject matter
Actual office eXDerience
Higher standards of mast ery of subiect matter
&chool EmDlovment Bureau



Dear .Alumnus:

You and all of the Wiley gradua~es of the past fifteen
years, who earned six or more credits in commercial work,
are being contacted. Your assistance is needed and your
cooperation will be greatly appreciated.

Enclosed you will find a questi9hnaire which is a
necessary part of an important study being made to improve
YOUR SCHOOL. It is entirely up to you whether you sign
your name or not. Please do, however, fill out this form
carefully and completely. Do it~! Then return it in
the stamped, self-addressed envelope.

All information received will be kept strictly confi
dential and will be used for no other purpose than to com
plete this study. The sole purpose of the entire study is
to aid future Wiley commercial students in their work.

Surely you have not forgotten your stay at Viiley and
you will certainly want to take this opportunity to lend
a har:d in this wort,hwhile project to help your successors.

Your answers and opinions are very valuable. Please
read the questionnaire carefully While answering it and
answer all questions.
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Alumnus:

l"

W. S. Forney. principal~//'",
Wiley High School // _ ,/. i

'-.' I
___~ ~__ ~__ , - :' I

78

To date, I have not received any reply from you. Will
you p~ease take about twenty minutes to complete and
retur:q, the ~uestionnaire--orat least send the ~uestion--

naire ;back blank if you cannot for any reason complete
it? ]'our cooperation will be greatly appreciated.

Recently, you received a two7page ~uestionnaire along
with a self-addressed. stamped envelope. As explained
in the- letter accompanying, this information is needed
.to compl~tean important study, concerning the Commercial

IDepartment of YOUR SCHOpL. _
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