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CEAPTER I S ’
THE PROBLEM AND THE PROCEDURES USED IN THIS STUDY

“Introduction. The field of research is divided into

various phases of which the follow-up study is one. Actu-
ally this type of research is nothing more than a picture
of a.partioular group, all of whom have been exposed to
the same conditions, which reflects their views, accomplish-
ments, and reaotions; This may be expressed in words,
tables, charts, and graphs. 'Tﬁe entire.compilation of
facts gleaned invariably reveals significant and valuable
information to the reseéﬁéﬁg@o?ggrgaatweyyégo-various
other 1nterested persons.; ay@njjii..o “ ‘
It was with these thoughts 1n mlnd that the writer
of this study undertook the task of following up the
business education graduates of Wiley High School, Terre
Haute, Indiana, -for the fourteen year period;'l935—1948. A1~
though similar‘stodies have been made in other ﬁearoy
schools none could be found which concerned only the gradu—
ates of Wlley and the business education graduates of Wiley
1n oartloular.
Today, as neﬁer before, our 1noreas1ngly compli-
cated soolety‘oontlnually‘p01nts up the need for pertinent
Tacts on every subject. .Valid educational data is particu~

larly beneficial due to the multi-uses to which it may be
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adapted. For example:  the utilizatioﬁ of follow—ﬁp materiai
is invaluable if for no other reason than that of guidance.
In addition, a true ploture of any situation can prove verv

3 helpful to administrators who oonsclentlously desire to

| make use of avallable studies when revising the curriculun.

Further elaboration upon the need for and value of

folloﬁ—up studies seems unnecessary as they have long since
been accepted as a recognized source of desirable informa-
| tion. In compiling ﬁhe following study, the writer strove
| to maintein the best scientifio.procedurés throughout in
order to emerge with an interesting, but more important,a

valid. follow-up.

In the past; studles of a similar nature have been

made in various communities. This study, as its predeces-
sors, was made because a deflnlte need ex1sts now, as then,

for up -to- date 1nformatlon concernlng hlgh school graduates.
" Purpose of -the study. - The purpose of this study is
to determine whether or not the business education courses
offered 'in Wiley High School, of .Terre Haute, Indiana, have
enabled the 'graduates from these coursés to meet adequately

the needs of . their work. .

n Statement of the problem.' Thls is a follow~up gtudy

of the bus1neos educatlon graduates of Wlley ngh uohool over

the fourteen year perlod 1935 l9h8 | Thlb study is chlefly
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concerned with the following major problems: ‘ R

In what vocations are the business education

~graduates of Wiley High School employed?

Based on the graduates' Jjudgments, how did
their knowledge gained from high school
commercial courses function on the job?

What shortages, if any, are revealed in the
high school commercial courses by the graduates?
opinions of Jjob requirements?

Were the graduates satisfied with the curriculum
pursued and the courses offered in the curricula?

What constructive suggestions‘oan be offered
from the results of this study? “

Definition -of terms. For'purposes'of this study, a

-

On December 15, 1948, when actual tabulation was

~per cent return of completed questionnaires served as the

business education graduate is defined as anyone who earned
six or more credits in the commercial field which applied

toward graduation.

Sources of data. The writer was permlitted to go

through the files of Wiley High School and li§tvthe names
andﬂéddrssses,of all oommerciai graduates during thevperiod
of theisfudy. A comprehensive questionnaire was prepared
and a mimeographed copy was mailed to 504 commercial gradu~

ates on September 12, 1948,

I »begun5>208 completed questionnaires and 30 returned but

,;ngpmpleted questionnaires had been received. This 41.3
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gource of data for this study. : ' : B '

Methods of procedure. When the topic for study had
1

Been chosen, mimeographed sheets were prepared which af-
forded spaoes fof the bueiness education subjects taken while
attending high school; grades earned; average of grades
eerned during high school career; last school attended pre-
vious to entering Wiley High School; as well as the name and
address of each graduste together with the names of his
earents. | 7

| After arranging the completed nimeographed sheets
alphabetically, sach was given a master number. This number
was_in turﬁ recorded on the questionnaireAand the return
envelope meiled to each graduate. Although the signing of
each graduate's»neme was optional, the writer knew the name;
exaet number'of credits earned; exact grades earned; and other
pertlnent 1nformat10n asked of eaoh respondent by merely
matchlng the number of the returned questlonnalre w1th the
orlglnal mlmeographed sheet. This prooedure proved invaluable
in securlng detailed and accurate data for the preperatlon of
thls study.

Although Wlley High School graduated 610 business edu-

cation majors in the period under study, a consultation of the

l:\ See Appendix A
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latest. city directory and telephone book‘divulged the where—»
abouts of only 504 graduates or their pasrents. This repre-
sented 82.6 per oent‘of_the 610 total and was composed of L6
boys and 458 girls, four of whom were colored.

A comprehensive two-page questionnaire2 was prepared
and. sent to each of the 504 loeated graduates together with
a brief explanatory letter3 and a self~addressed, stamped
return envelope. The‘letter was sent over the name of Mr.

W. 8. Forney, who has been principal of.Wiley High School for
the past twenty-two years. All postage was first-class.

On September 12, 1948, thé 504 questionnaires were
meiled and on November 11, l948, a post oardh‘follow-up
Was'eent4to all who had not yet completed and returned the
ddestionhaire.

o The total returns on Deoember 15, 1948, When aotual
tabulatlon was begun, were 208 completed questionnaires plus
thlrty returned but unopened letters w1th notatlons uuch as:
deceaeed 1o one by this name at thls address unknown ete,
Of the 208 subgects of the study, fourteen were boys and
19h were glrls, one of whom was colored.

This reoresents a return of 41. 3 per oent of

2 gee Appendix B'
3 See Appendix C N

%'Sée Appendix D




completed questionnaires and 6.0 per cent of unopeﬁed‘and,
therefore unusable questionnaires out of thé 504 mailed.
The usable returns included 167 postmarked Terre Haute,
Iﬁdiana; thirteen postmarked elsewhere in Indiana; and twenty-
elght postmarked outside of Indiana. The latter number re-
presents fifteen states and the District of Columbia.

After tabulation was begun, a few additional completed
questionnaires were received but were too late to be in-
corporated in the study. However, the information contained

in them parallels the findings of the study.

Limitations of the problem. In this study, only the

graduates of Wiley High School with businéss education majors
during the fourteen year period, 1935-1948, were used.

During the period studied, fifty-three boys and 557 girls,
four of‘whom’were colored; for a totsl of 610 were found to
be business education majors. ‘Of this 610, questionnairés
were'mai}éd to the last known addresses of forty—six-boys and
458 girls, including all four colored girls. The remeining
106 graduates were not mailed guestionnaires because of deathg,

unknown addresses, and various other reasons.

.......




CHAPTER TIT
REVIEW OF RELATED RESEARCHES

In order to properly understand the aims of this'
study, it 1s advisable to become familiar with similar
studies in the field of commercial education,

| A brief summary of availablé surveys therefore
follpws. Only studles of scientific educational research
are included, as it Wbuld be impossible to include a compre-

hensive resume of periodicals.-

Survey of similar researches in business education.

Several surveys dealing similarly with business education were
fouﬁd. " The first was an occupational survey of the graduates
of the three high schools of Terre Haute, Indiana, by Mr.
Shepherd Young, former Head of the Tndiana State Teachers
College Commercial Department, now deceased.t

" Thig SuIVEy,‘WhiCh empldyed thekpersonai interview
pfbéédﬁré”oﬁkiél business education gréduates; had as its
purpose the détefminationxéf;the'following questions: (1)~
in what.vddafiéns wefevfhenhigh school gfaduateé working; (2)

How dia the%higﬁ‘schbbl oourééé'fuﬂctidn oo the job; (3) wheat

) l Shépherd Young, "An Occupational Survey of the
Commercial Graduates of the Three High Schools of Terre Haute,
Indiana," (unpublished Master's thesis, Indiana University,

Bloomington, Indiana, 1929), pp. &0.
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shortages existed in the high school commercial coufsés N
offered; snd (4) what remedial constructive suggestions could
be offered by the graduates,

This study indicated that the graduates were able’to
secure jobs in work for which they were trained. However,
many graduates felt that they had pot had sufficient train-
ing in certain areas to meet employment requirements. There-
fére,‘it was the opinion of the graduates that more emphasis
should be placed on: business English, business law, pennman-
ship, spelling, commercial arithmetic,‘aﬁd businéss machine
operation. Many‘graduates expressed the belief that more
actual businéss'training should be afforded-during high school
atﬁéndande.'

Tn addition to uniform commercial offerings in the
three Terre Haﬁte high schools, it was recommended that!a
closer relationship should be fostered between the various
éommercial“&épaftment heads and the business interests of the
city. “Mr. Young further recommended part time work;for all
commercial mejors during their senier year.

"4 second study by Mr. Howard Stewart, a -graduate
Sfudent“0f~1nﬁiaﬁa State Teachers College sought to find
outmwhetherﬂo:;not‘the high school at Champaign, Illinois,
~was actually.tgaohing»the §pbj$§$s‘geeged by the graduates

ot
!




who entered the business field.-< , ’ ' .

The personal interview technique was'again employed
on the graduates of 1920, 1924, and 1928. The purpose of
this study was to answer specifically the following quesfions:
(1) what vocations have the graduates entered; (2) what com-
mercial subjects were needed by the graduates; (3) what
salaries were paid to the graduates; (4) what subjects now
taught are of the greatest importance and need; (5) what
are the gradustes! opinions relative to the commercial
courses offered; and (6) what sﬁeps'may be taken to correct
any present faults or deficlenciles.

This study revealed the need of prepération for the
bﬁsiness'world in general rather than for positions utili-
Zing skill subjects alone. Mr. Stewart recommended a more
closely integrated offering of commercial subjedts'based
on prerequisites rather than allowing students to take
courses merely because they met ﬁhe requirements of yearly
classifi@atioh. . |

Another follow-up study of business education gradu-
ates, conducted by Miss Alpha E. Myers,_was made to find oﬁt

what the graduatés were doing and what their opinions were

2 Howard.Stewart, "An Occupatlonal Otudy of the
Graduates of . the Champalgn High Schod, Champaign, Illinois,"
(unpubllshed Master's thes1s, Indiana State Teachers College,_
Terre Haute, Indlana, 1933) - pp. 143,

"
*




concerning the commercial ourrioulum.Bi o ,

This study was made of the five yearvperiod, 1931~
1935, at Which‘tiﬁe over 50 per cent of the student body
was enrolled in commercial work. The findings were based
on 52 per cent returns from the 215 questionnaires sent to
graduates. Girls comprised 82‘permoent‘of the subjects
studied. Results revealed that 70 per cent of the respondents
were working in the commercial field. Typing was rated second
most important by 70 ﬁer cent.

This study pointed up the need for introducing sub=-
jects into the business education curriculum which would give
students a wider and more intelligent view of conmunity life
rather than merely educating for the initial job and the
routine of an office, ‘Courses in business economics and soclal
economics were especially recommended.

8t11l1 another follow-up study of commercial gradﬁates,
which is very similar to the preéent study, was conducted by
Mr.‘Paul”Robertsoﬁ, a graduate student of Indiana Stéte |
Téachers College.h Using a ten year period, 151 commercial

graduates of Morton High School of Richmond, Indiana, were

-B’Alpha'E- Myers, "Commercial Graduates on the Job,"
The Nation's Schools, 20:39-40, August, 1937.

o b Paul Robertson, "An Analysis of the Needs of Com-
mercial Students in Morton High School," (unpublished Master's
thesis,. Indiana State Teachers College, Terre Haute, Indiana,
1937), pp. 68. ,




personally interviewed. . ' - )

The aim of the survey was to ascertain: (1) what
lines of work are the graduates pursuing; (2) how did the y
courses studied function.on the job; (3) what shortages in '
the high school commercial courses are revealed by the pupils!
opinions; (4) where did the pupilshreceive their inspiration
for vécational choice; (5) were the graduates satisfied with
the curriculum pursued; and (6) what remedial suggestions can
be offered from the sﬁrvey.

This study indicated thaﬁ the commeroial gradustes
contacted were sufficiently trained to pursue work for which
training_had been givep. The main positioné held by those
responding were: stenographer, typist, bookkeeper, -salesman,
genéral office clerk, filing clerk, cashier, and private
secretary. |

Mr. Robertson recommended courses in selling and in

business machines. Part time work for business education

majorsAduring theif‘entire high school career was alsb advo~
cated in order to make school more practical and to aid stqf
dents in securing a job after graduation.

The fifth étudy was also a follow-up of busgsiness edu~-
qu@qn’graduaﬁes. Miss Violette T. Donian guestioned the-

graduateslokaacstn High School of Lincoln, Nebraska, using
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the ten year period, 1929—1939.5 ' - ) |

The procedurs followed was rather unique. Question-
naires were first sént to 136 graduates, all of whom hadvsix
or more semesters of commercial work. One hundred and two
returns, or 75 per cent, were received. Then very detailed
data on the 102 respondents were secured, such as: (1)
intelligence ratings from high school records; (2) school
grades from high sohogl records; and {3) outstanding person-
al traits from school authoritiss, employers, and aoquainf
tances.

Next, twenty cases were selected fér further study.
Ten were chosen for seeming success and tenﬂfor apparent |
failure. Personal interviews were then held with each of
the selected cases as well as with his presentkemployer and
friends. | |

| The purpose of the study was to determine to what

extent the highﬁschool program héd been fﬁnctioning,effec—

tively‘aﬁd how it might be improved.

?,Violette I. Donlan, "Why Business Graduates Fail
or Succeed, " Journal of Business Bducation, 17:29-30,
November, 1941 i

-




CHAPTER IIT : -
TABULATION AND PRESENTATION OF DATA

- I. TRAINING OF BUSINESS EDUCATION GRADUATES

Business Edugation Training in Wiley High 3chool. The
first semblance of a commercial course appeared in Wiley High
School in the year 1912. The embryo offerings included two |
semesters each 5f commercial arithmetic, bookkeeping, and a
combined course entitled stenography and typing. 4 full
credit was given for each semester, but it was not necessary
to pursue both semesters of any subject in order to receive
credit toward graduation. ’ .

During the ensuing yearskprior to 1935, various
courses were added to the business education curriculum.

Soﬁe still remain, whereas others were discarded. In 1927,
stenography and tybing~was definitely split into two separate
offerings éntitléd‘shorthand and typing.

ATﬁe'business education curriculum has maintained a
fairly consistent number of graduates as shown in Table I, "
The fourteen year period studied was purposely éhosen to in-

clude a portion of the depression era, the entire second worid

war period, and the'postewar period down to the present.

Table I also shows that the girls who choose commer-

clal work far outnumber the boys. This is to be expected as

..
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pure commercial subjects have more to offer in the way of

a future career to the average girl than to the average boy.

TABLE T

NUMBER OF BUSINESS EDUCATION MAJORS
GRADUATED DURING THE PERIOD
OF THE STUDY

Year Boys Girls Total
1935 6 28 3L
1936 5 40 45
1937 3 42 L5
1938 6 L5 51
1939 2 27 29
1940 11 L9 60
1941 . 7 57 ' 64
1942 5 33 38
1943 3 39 L2
1944 1 38 39
1945 1 39 40
1946 2 37 39
1947 1 Ll L5
1948 0

39 39

Totals 53 557 610
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»

Business education courses of the high school. By ithe

year 1935, the business education curriculum of Wiley High
School had been growing steadily for 23 years. Table II,
shows the offerings from 1935 through 1948,

- In 1948, typing was changed from a four semester, non-
prepared subject oarrying only one-half credit per semester
to a two semester, prepared subject carrying a full credit
for each semester. TEither way affords only one unit, although
the latter reduces the amount of time spent in pursuing the
subject.

Shorthand has always been a three semester course at

Wiley High School. Although bookkeeping is>generally a two
semegter éourse, if the demand is great enough, it is offered
a third semester, as iﬁ was during the years of 1939, 1940,
and 1944.

~Office practice is a course open to select students
only and‘actually places them in various positions of respon-
sibility:éuch as: fhe main‘offioe, offices of the deaﬁs,
offices’bf'the counselors, and the athletic office. Theseﬁ
students do all of the necessary clericel work during the
time they are assigned.

Secretarial training iS'aotually'the fourth semester

of shorthand. ’Eiling, use of the telephone, and other im-

portant phases of office routine are taught and the shorthand

_skill gained in the preceding three semesters is kept intact.




TABLE ITI

NUMBER OF SEMESTERS EACH BUSINESS EDUCATION COURGE
WAS OFFZRED AT WILEY HIGH ©CHOOL
DURING THE PERIOD STUDIED

16
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(S0 W S0 W .0 W .0 VRN &.0 W, L, L. S S N, R, . .

o O O O O O ON O O O O O O O
Subjects I T T B B L R e T = = s G
Typing A R R A R A A T A A Y Ak
Shorthanad 33 3 3 3 3 3 3 3 3 3 3 3 3
Bookkeeping 2 2 2 2 3 3 2 2 2 3 2 2 2 2
Off. Prac. 11 1 1 1 1 1 1 1 1 1 1 1 1
Sec. Tr. 11 1 1 1 1 1 1 1 1 1 1 1 1
Bus. Law 11 1 1 1 1 1 1 1 1 1 1 1 1
Salesmanship** 1
Dist. Id.** 1 1 1 ‘ 1

Jr. Bus. Tr.**

Bus. Arith.**

Until 1948, typing received only 1/2 credit per
semester. In 1948, each semester received a full credit.
" **¥plthough Wiley offered no business arithmetic or
junior business training and very little sslesmanship
and distributive education, some respondents pursued these
coursegs prior to entering Wiley..

!
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Business law is a one semester course which dréws '
its enrollment heavily from the electives régardless of cur-
riculum. It is strongly recommended to all business edu-
cation majors as an elective.

Salesmanship is new to Wiley High School although it
has been received enthusiastieallymby the students. It is
too early to make any additional statements concerning this
course.

The offering entitled Distributive Education needs
some clarification. During the years_l935, 1936, and 1937
it was really cslled Consumer Education and did not include
any actual work experience in connection With school work.
But in 19&5, it wes truly distributive education and embodied
work experience as well as a correlated school course. It
was short lived, however, lasting for only one yéar and at
this time shows no indication of being revived.

It should -be noted that Wiley High School is a senior
high sohool and thérefore has no freéhmen. For that feason,
various courses included in Table II were not offered or were
offered very infrequently at Wiley. However, graduates could
easlly have taken’these subjects at local junior high schools
before«enterinngiley orApossibly>have had them at other Hhigh
sohools,1local.or~otherwise,'before transferring to Wiley.

~ Three local Jjunior high $chools dct as feedsrs for
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Wiley High School. Table III reveals that the bulk.of the,
students come from either Woodrow Wilson or Sarah Scott.

This is understandable ss they are of comparable size and
much larger than Thornton. A small percentage of studenﬁs
transfer in from one of the other three local high schools

or from out of town. The majority of Wiley students, however,

are local pupils.

TABLE ITI

NUMBER AND PERCENTAGE OF STUDY SUBJECTS
; REGARDING PREVIOQOUS SCHOOL ATTENDID
i BEFORE ENTERING WILZY HIGH SCHOOL

School . Number Peroehtage
i Woodrow Wilson 8. 40.39
4 Sarah’ Scott 78 37.50
? ~ Thornton 18 9.13
2 | Other City Schools 16 8,17
5 Out of City Schools 9 L8l
i Totalg 208 100.00

Purpose of business education training. Much good can

be derived from commercial work by any student. John W.

§tg@§pgggpllfgymer United States Commissioner of Zducation,

stated itjph§sﬁway,‘ﬂBusingss_Qducation at the secondary-

o
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of making significant contributions to the more oompieﬁe ,
funetiening of general education to all.”l However, few
students can afford to spend the time necessary to acquire
a majOr in a field unless they intend to extend their know-
ledge in more schooling after high school graduation or to
put their knowledge to use on a job.

Business education training at Wiley High School is
offered primarily to prepere high school graduates to secure
employment in the business world Yet, we should not lose
sight of the need for a broad understanalng of our modern
society. ©Students should not receive an over emphasis of
instruction in one field to the sheer neglecf and exclusion
of all others. v

Table IV indicates that practically one-half (L8.56
per cent) of the respondents used in this study a chleved
scholestic everagesiin all subjects of 90 per cent or better

during. their high school careers at Wiley.

i Ll John W..Studebaker, "Business Educatlion at the
Secondary School Level," The American Business Educatlon
Yeerbooh, ol Iy lQbh, pp. 91~ 98

»




TABLE IV ‘ ,

NUMBER AND PERCENTAGE OF RESPONDENTS WHO ACHIEVED
SCHOLASTIC AVERAGES OF 90 PER CENT OR BETTER

Scholastic Number Attalning Percentage of
Average Average Total Respondents
90.0 to 94.9 ' 78 37.50
95.0 to 100.0 23 . 11.06

Totals 101 | 48.56

The popular business education subjects. The results
of Tablé V indicate that more graduates studied shorthand and
typeWriting than any other subjeot offered in the business edu-
cation curriculum. Based on the fact that all respondents had
at léast éne gemester of shorthand and typing and éll but four
had a semester of bookkeeping; these subjects emerge és the
moSt‘popular.v |

One hundred ninety-two graduates (92.31 per cent)
studied shorthand for three semesters while 190 (91,35 per
Cént) stﬁaied bookkeeping for two semesters. It must be
féﬁémbeféd that office practice, secretarial training, busi-
ﬁéééllaw, éalesmanship, and distributive education were never
offered for more then one semester. '
S . Table V lluts each semester of every business educatlon-

subject in the order of its popularity as indicated by the

‘respondents having tdken ‘each.

-
»




TABLE V

- NUMBER AND PERCENTAGE OF RESPONDENTS TAKING SEMESTERS
OF TRAINING IN THE VARIOUS BUSINESS EDUCATION SUBJECTS

Subjects Offered

Number of
respondents who

took courses offered

Percenta
regspondents who

took courses offered

Shorthand T
Shorthand I
Typing T
Typing T
Bbgkkeepingyl
Shorthaend III
Bookkeeping‘II
$e§.nTr. I,‘
T&ping ITT
Business Law.I
Typing IV |
otfice Prac. I.
Bus. frith. TT
Boolckeeptng TTT
Dist. 3a. T
Salesmenship T

Jr. Bus. Tr. II

208
208
208
207
204
192
190
180
179
162
160
87
_.18_,
13
6

100.00
100.00
100.00
99.52
98.08
92.31
91.35
86. 51
86.06

- 77.88

76.92
41.83
8.65
6.25
2.88
1.4
0.48




.; | o -

The same information is presented again in Table VI,

but this time it is the subjects which are listed in the

order of their popularity as indicated by the total number

of respondents having had-training in each. This informa-

tion is then broken down into semesters.

The particular type of training required of the

graduates‘in their various jobs is indicated in Table VII,

page 24, Fifty-nine sald a knowledge'of bookkeeping was
ﬂ - necessary on their first job, while 70 said it was unneces-
sary. In the second job, 4O sald bookkeéeping knowledge was
required, and 39 said i1t was not reguired. In the third
-ﬁ position held by the graduates, 29 s2id a knowledge of book-
| keeping was necegsary, whereas 26 said not.
A In the fourth positiong, 22 indicated bookkeeolng
knowledge was: essentlal 14 said 1t was not.
. ; From this it seems obvious that a knowledge of book-
keeping beoomes inoreasingly more necegsary in progressing
from tﬁe first position to the fourth position. It is
reasonable~to believe from these data that as the graduates
moved from job to job and advanced in their work, they
moved into positions where they used a knowledge of book- .
keeping. | | |

After comﬁering the‘knowledge required on the fourth
Jjob to that requlred on the first job, the same oonoluelons

assumed for bookkeeplng may be drawn for all of the;




7 TABLE VI
NUMBER AND -PERCENTAGE OF RESPO}IDEBTTS SHOWING SEMESTERS
OF TRAINING IN THE VARIOQUS BUSINESS EDUCATION SUBJECTS .
Number of Students with Number of Semesters Training Total Having
Semesters ' Had Training
Subjects 4 No. . % | No. % . | No. % | No. % No. %
 Shorthand - | 116 7.69 1192 92.31 | 208 100.00

Typing 11 48| 28 13.46 | 19 9.14 | 160 78.92 | 208  100.00
Bookkééﬁiﬁg ; 1 ;48‘190 91.35 13 6.25 1 204 9. 08
Sec. Tr.  |180  86.54 | - 180 86. 54,
Bus;_Law’%' 2 77.88 : o o 162 77.88
otr. Prac. | 87 41.83: | | ' 87 41.83

Bus. Ariﬁn.‘ g | 18 8.65 - 18 8.65
Dist. md. | 6 2.88 | ' | 6 2.88
Salééﬁéﬁghip 3 1.4l ' | 3 1.44
Jr. Bus. Tr. "‘ 1 48 | 1 48

- N




TABIE VII

NUMBER‘AND PERCENTAGE OF RESPONDENTS WHO INDICATED WHETHER
A KNOWLEDGE OF BUSINESS EDUCATION SUBJECTS WAS RE~
QUIRED ON VARIOUS JOBS '

- : 4 First Job Second Job Third Job Fourth Job
Subjects | Yes - % No % |Yes % No % |Yes % No % % No %

yping | 130 82.28 28 95 86.36 15 13.64|52 82.5, 11 36 9L 2 5.2
Shorthand - 91 62.33 55 52 63,41 30 36,59 34 57.63 25 ,55.88’ 15 k412
Sec. Tr. 85 76.58 26 W7 77.05 1L 22.95| 3, 80.95 8 23 88.46 3 11.54
Off. Prac. ‘80 86,02 13 L7 88.6é -6 11.32 30 83.33 6~ 90.91 2 9.09
CBkkp. | 59 L5.74 70 4O 50.63 39 49.37|29 52.73 26 61.11 14 38.89
Bus. Arith. | 35 60.34 23 14 L4516 17 54.841 17 68.00 8 80.00 3 20.09.

Bus. TLaw 28 29.47 67 16.67 L5 83.33] 11 27.50 33,33 18 66.67

Jr. Bus. Tr.| 13 A40.63 19 Liohh 10 55.561 5 38.46 55.56 L LhJhh
Sales. 10 21.28 37 20.83 19 79.17| 4 23.53 3.3 7 63.64

Dist. Ed. 4 15.38 22 14.29 12 85.71( 1 11.11 8 28.57 5 Tl.43
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business education subjects with the poésible exoepﬁioh of,
shorthand. MNinety-one gradustes (62.33 per bent) sald that
shorthand knowledge was required on job one whereas only
19 (55.88 per cent) said that shorthend skill was needed 5n

job four. The decrease in percentage is small however.

. Was the training sufficiént.” Many of the respondents
failed‘to state the adequacy or inadequacy of their training.
From those who did, however, Table VIII was prepared indica-
tiﬁg'the‘number and percentage of graduates who considered
their training in the various business education courses
sufficient or insufficient.

| Although distributive education has the best per-
céntage (100 per cent) rating on sufficiency, it is hardly
fair to consider this subject as ranking first in view of
thé very small number of résponses of graduates having had
tﬁe course.

Baséd on'tﬁe nuwaber of responses, typing is the sub-
ject eonsidered most adequate for employment requirements,
with 127 respondents (95..49 per cent) attesting to its suf--
ficiency while only six (L4.51 per cent) said their training
was insufficient.

On the séme basis, secrétarial training, office prac-
tice, and shorthand, in thataorder, had the largest percent-

age of responses concerning the sufficiency of training.

w e e
»




TABLE VIIT

NUMBER AND PERCENTAGE OF RESPONDENTS WHOSE TRAINING
S SUFFICIENT
- OR INSUFFICIENT FOR EMPLOYMENT REQUIRIEMENTS

IN BUSINESS EDUCATION SUBJECTS ¥

Dist. Ed., -

_ Sufficient Insufficient
Subject Number Percentage Number Percentage.
Typing 127 95.4L9 6 L.51
Shorthand oL 86. 2L 15 13.76
Bookkeeping 81 20.20 20 19.80
Sec. Tr. 81 94,.18 5 5.82
Off. Prac. 67 88.16 -9 11.84
Bus. Law 18 81.36 11 18.61
Bus. 4rith. 29 80.56 7 19. 4k
Salesmanship 13 65.00 7 35.00
Jr. Bus. Tr. 8 66.67 L 33.33
5 100.00 0

0.00

IS
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Salesmanship and junior business training received the major-

ityﬁof complaints concerning inadequate traiﬁing.

Although bookkeeping hed the same number of responses
as secretarial training regarding the sufficiency of training,
fewer respondents thought their secreterial training course
was insufficient.

From the data presented in Table VIII, it is safe to
assume that the majority of the respondents considered their

training sufficient in each of the commercial subjects.
IT. ANALYSIS OF VOCATIONAL BACKGROUND

Additional training beyond high school. Contrary to

the belief of many, a large group of business education gradu-
ates continue their schooling beyond high school. Although
the data di1d not divulge the number who completed their
various courses of advanced work, Table IX reveals that 87
(42.65 per-oent) of the respondents did obtain additional
training Eeyond hiéh school. |

Forty-five (51.72 per cent) of those taking addi-
tional training enrolled in Indiana State Teschers College.
This is understandable inasmuch as the college is located .
not over six blocks from Wiley High Schdol. Its accessgibi-
lity undoubtedly makes it popular.

The two local commercial colleges, Terre Haute Com-

mercial College and Brown's Business College, combined to

»
- o
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enroll the second largest number of respondents with a total

of 34 (39.08 per cent).
ﬁ 7 The other institutions are represented very meagerly
| indeed. Indiana University enrolled two of the graduates

while two others pursued correspondence work. All of the

remaining schools are represented by only one respondent

each.

It should be noted that many of the graduates stated

i; that they secured additidnal training beyond high school in
| armny, navy, and other armed foréés schools. However, in
view of the faét that this was during the second world war
period, which is only one phase of the perioa uncéer study,
this'infofmation was not included in the study.
Table IX presenting a Composite of the data concerning

g additional traiﬁing beyond high school is found on the follow-

| ing page.

.




TABLE IX

PLACE, NUMBER, AND PERCENTAGE OF RESPONDENTS
WHO INDICATED THAT THEY HAD ADDITIONAL
TRAINING BEYOND HIGH SCHOOL

33 : Place

H Purdue University

I | ‘Beauty College

- Total

Nunber Percentage

Indiana State Teachers Collsgév L5 51.72
Terfe‘Haute_Commeroial College 20 22.99
) Brown's Business College 14 16.09
Indiana University 2 2.30
Cerespondence 2 2.30
1 1.15

'St. Anthony's Hospital 1 1.15
1 1.15

American School of Béllet 1 "1.15
87 100.00
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Length of time after high school graduation before ,

securing first job, ‘To most business education graduates, the

question of how soon after graduation they can secure employ-
hent is one of major importance. Table X affords an answef
to this question. Twenty—four‘graduates (13.64 per cent) had
already_secured embloyment before gréduation. This is a com-
mon praotioe at Wiley High School, as employers often recruilt
office help before graduation.

One month after graduation 51 (28.98 per cent) gradu-
ates were employed, while 26 (lhi?? per cent) were able to
secure jobs during the second month after leaving school.
Twenty-nine (16.48 per cent) stated that it.tbok then from
two to six.months to secure employment.

It is interesting to note that 14 (7.95 per cent) re-
port 1% rgquired«from six months to a year beforebthey were
able tp locate employment. ‘A much larger group of 23 (13.07
per cent) indiqate~that they spent from one to two years after
graduation before sécuring a position.

Nine graduates (5.11 per cent) did not begin work
until 36 months after gradustion with one of these beginning

after the fifth year. It is reasonable to believe that these |

'graduates attended college and possibly graduated before gseesk-

ing employment.




- TABLE X

NUMBER AND PERCENTAGE OF RESPONDENTS INDICATING
LENGTH OF TIME BEFORE OBTAINING FIRST JOB

Length of time Number Percentage
Before graduation 2L 13.64
Within one month | 51 28.98
1-2 months. - 26 14.77
2-6 months - 29 16. 48
6-12 months 14 | 7.95
1-2 years 23 . 13.07
3-5 years . 8  L.55
5-10 years 1 .56
Total 176 | 100.00

31
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How jobs were obtained. The~daté presented in table

Xi indicate how the graduates:secured their positions. It
_is interesting to note how the first jobs were obtained. \
' The sohool assisted 51 (28.33 per cent) graduates in secur-
iﬁg emnployment while applioations proved a very close second
with 47 (26.11 per cent) respondentsg. Friends secured jobé
for 42 (23.33 per cent), and relatives assisted 19 (10.56 per
cent) graduates looate“positions. ‘

Employment agencies accounted for 9 (5.00 per cent)
graduatés obtaining jobs, Whereés seven more (3.89 per cent)
secured positions through advertisements. Various other
souréés were oreditéd by five (2.78 per centj graduates as
“having beeh responsible for helping them find their Ffirst
jobs.

It is apparent from the date that the sohéol is the
chief source of help in obtaining employment for graduates on
their first job,\but school aid decreases\with each succeed-
ing jobtuﬁtil it is of only minor importance in securihg Jjob
four. This 1s to be expected because as the graduste pro- N
gresses from one job to another, he depends more and more
gppnmhis previous;recprd_to aid‘him4in4securing the next .
position. Wiley High School does not haﬁe a -placement bureau,
but every effort is exerted at all times to help deserving

business education graduates secure suitable employment




TABLE XTI ' - '

HOW JOBS WERE OBTAINED
(Emphasizing the importance of the source on each job obtained)

Job 1 . Job 2 Job 3 Job 4
| Source No. %_____ No. % No. % No. %
{% School 51 28.33 6 5,88 2 2.9L 2 L4.65
Application 47 26,11 32 31.37 33 48.53 17 39.53
Friends b2 23.33 32 3137 6 8.2 L 9.30
| Relatives 19 10.56 5 4.90 3 4.4l 2 4.65

5% Empl. Agency 9 5.00 12 11.77 13 19.12° 12 27.91

Advertisement 7 3.89 9 8ﬂ83 7 10.30 3 6.98
Other Sources 5 .78 6 5,88 L .5.88 3 6.98
Totals - 180 100.00 102 100,00 ‘ 68 100.00 L3 100,00

Table XI clearly shows that the najority of posi-
tions secured were secured by the graduate's own efforts.

i by personal applicetion. Employment agencies also exert

more and more infiuence in securing positions as the gradu-
5 ate beobmés further and further removed from the school.

The same information presented in Table XI is again .
presented in Tabl¢ XII, This time, however, the source is
emphasized for all four jobs rather than emphasizing the '

source in relation to each of the four jobs individually.‘




TABLE XIT

L SRR HOW JOBS WERE OBTAINED
_ (Emphasizing the importance of the source of all jobs)

Job 1.~ Job 2 Job 3 o Job 4 Total

Source & ~No. % *  No. % No. A Mo. %  TNo. %
School - ﬁ 51 83)60 6 9.8k 2 3.28 2 3.28 61 106200
Application L7 36.43 32 24.81 33 25.58 17  13.18 129  100.00
Friends L2 50.00 32 38.10 6 7.1L L b.76 gL 100.00
Relatives 19 65.52 . 5 17.2h 3 10.34 2 6.90 29 100.00
Buployment Agency -~ 9 19.56 12 26.09 13 28.26 12 26.09 L6 100.60"
Advertisement 7 26.92 9 34.62 7 26.92 3 11.54 26 100.00

Other Sources 5 27.78 6  33.33 Lk 22.22 3 16.67 18 100.00
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o Ease or difficulty in securing jobs. The ease or

difficulty with which Jobs were secured by the graduates
is presented in Table XIII. One hundred and forty-five
graduates (93.55 per cent) stated that it was easy to secure
their first position while ten (6.45 per cent) reported that

it was difficult to obbtain their first job. Eighty-two

(96.47 per cent) of the graduates maintained that their se-

ﬁ cond positions were easily secured, while three (3.53 per

¥ cent) had difficulty in obtaining job two. It is noticeable
that although the numbers vary,'ﬁhe percentages for ease and
difficulty of securing positions three and four are almost the,
1 sams. In both_cases, phe positions were easy for ths majofity

of graduates to obtain.

TABLE XIII

NUMEER AND PERCENTAGE OF RESPONDENTS WHO
: INDICATED WHETHER JOBS WERE EASY
i L OR- DIFFICULT TO OBTAIN

/ ~ Job. . Easy Difficult

! - No. Number Percentage Number Percentage
1 145 93.55 10 6.45

2 82 96,47 3 3.53
3 51 88.52 7 1148 :
b 36 &8 5 12.19
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"It is reasonable to assume that as a graduate gains*

experience and knowledge, his chances for finding a desir-

able position increase. 7Yet, it must be kept in mind that

this study includes depression yvears as well as the af-

fluent war years and inflationary post-war years. This may
account for the fact that the percentage of graduates secur-
ing jobs three and four with ease declined when compared to

the ease with which jobs one and two were acquired.

Satisfaction or dissatisfaction with jobs. Satisfied

workers are the happiest and mosi efficient workers. Yet,
as 1s so often the case, this study reveals that some of the
graduates were not satisfied with their work. Table XIV

presents the results of opinions expressed by the graduates

regarding satisfaction or dissatisfaction with their jobs.

One hundred and twenty-four graduates (84.93 per éent)
stated that they were satisfied with their first positions,
but 22 (15.07 per cdent) said that they were disSatisfied with
their first positioné. |

In the second jobs, 74 (89.16 per cent) expressed
thelr satisféoﬁibn with the type of work reduired whereas
-9 (lQ.SA per cent) indicated that they were not satisfied
with the‘type of work pursued.

In the third posgitions they held, 58 (96.67 per cent)

~sald that they were satisfied, while two (3.33 per cent)

-
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~replied that they were dissatisfied with their work. - ;
| 0f the respondents Who reported holding a Tourth
position, 38 (97.44 per cent) expressed satisfaction with
Athe type of work they did, while only one (2.56 per cent)
indicated dissatisfaction. As a group, 1t is apparent that
the graduates are well satisfied with their work. It is
interesting, and rather gstartling, to note that the percent-
age of satisfied graduates increases with each succeeding job
and that by the fourth job, satisfaction is practically

unanimous.

TABLE XTIV

. NUMBER AND PERCENTAGE OF RESPONDENTS
SATISFIED OR DISSATISFIED WITH THEIR JOB

Satisfied Dissatisfied

Job o
No. No. Percentage No., Percentage
1 124 84.93 22 15.07
2 I 89.16 9 10.84
5' 58 96.67 2 3.33
. .

38 97.44 1 2.5
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Types of jobs held. One of the chief questions in

the mind of every student is What kind of a job will I se-

cure when I graduate. Times change and with it so does the

demand for certain types of Jobs. Yet, the demand and need

for various types of clerical help is constantly growing.

Table XV indicates the types of jobs held by the

graduates. Office clerks lead all other types of employment

pursued in each of the four jobs held by the graduates.

The three classifications--office clerk, stenographer,

and secretary——account for over ‘50 per cent of the total num-

ber of graduates on each of the four Jjobs held.

This indi-

cates that a majority of the students find and remain in

types of wbrk for which they were trained in high school.

The percentage of office clerks on job one (30.34

per cent) is practically static when compared to the per-

centage on job four (30.21 per cent). The percentage of

J‘étenographers on job one (18.55 per cent) shows a sharp
"dEOlineiiﬁ job four (4.65 per cent). Typists also deoiine
i*iﬁ:pergéntage from job oha to -Jjob four. However, secre=-
iita;ieé‘reveal the opposite trend and show an increase from
 ;j6E:5ne (iO}ll pef cernt) to job foﬁr4(27.90 per cent). It

;Lisnbbssibleathaﬁ;as;thévgraduates‘adVancé in their work,

they leave the ranks of typists and stenographers to take

positions as secretaries.




TABLE XV

TYPES OF JOBS HELD BY RESPONDENTS

. Job 1 Job 2 Job 3 Job 4
Job Name No. % No. % No. % No. %
Office clerk 5L  30.34 2L 23.53 21 29.17 13 30.21
Stenographer 33 18.55 19 18.64 11 15.28 2 L.65
Secretary 18 10.11 16 15.69 g 11.11 12 27.90
Factory Work 13 7.31 8 7.8 5 6.94 1 2.33
Typist 9 5.06 7 . 6.86 3 L.16 2 L.65
Bookkeeper 9 5.06 7 6.86 6 8.33 2 L.65
O0ff. Mach. Op. 8 L 49 L 3.92 2 2.78 2 L.65

Sales Clerk 6 3.37 3 2.94 1 1.39
Tele. Op. L 2.25 1 0.98
School Teacher 3 1.69 2 .1.96 3 L.16 1 2.33
Cashier 3 1.69 / 1 2.33
Waitress 2 1.12 1 0.98
Nurse -2 1.12 :
Dr. Ass't. 2 1.12
Lab, Tech. 1 0.56 1 0.98
Chorus Girl . 1 0.56
Dancing Teacher 1 0.56 , 1 1.39 1 2.33
Ass't. Buyer 1 0.56 1 0.98
Interviewer 1 0.56 1 1.39
Armed Forces 1 0.56 2 1.96 L 5.56 1 2.33
Construction 1 0.56 1 0.98
Taborer 1 0.56 1 0.98
Jr. Engineer 1 0.56
Rest. Mar. 1 0.56
Beauty Op. 1 0.56 _
Reporter 1 0.56 2 1.96 1 1.39 ; :
Office Mgr. - 1 2.33
Dept. Head 1 2.33
Salesman 1 0.98 L 5.56 1 2.33
P. 0. Clerk 2 L.65
Lens Grinder 1 1.39
Fountain Mgr. 1 0.98

. Tobtals 178 100.00 102 100.00 72 100,00 L3 100.00
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Length of time spent on jobs. One question which

invariably erises 1in the mind of most graduates after se-

I
‘i ;
,I curing their first job is how long will I remain on this job.
! This question is answered .in Table XVI.
|

Of the 171 graduates reporting on their first jobs,

29 (16.96 per cent) said they spent from 21 to 52 weeks on

?

| the job, while 27 (15.79 per cent) said they spent from 11
: ‘ | |

§ to 20 weeks on the job. Twenty-two graduates (12.87 per
|

cent) spent 101 to 150 weeks on the first job held.

Exactly 100 graduates indioated the length of time

spent on job two. Of this number, 26 (26.00 per cent) stated

that they spent 21 to 52 weeks on the job while 18 (18.00
per cent) saild they spent 11 to 20 weeks on the job. Ten
graduates (10.00 per.oent) said they spent 101 to 150 weeks

H bn the second job An equal number reported hav1ng opent

53 to 75 weeks on Jjob two.
u On eaoh of the four JObS ‘studled, the 21 to 52 weeks

W\ ; Derlod of tlme spent on. the Job anpears with the larve T

percentage @f respondents.




Total

100,00 100 100.00 6

b1
TABLE VI
LENGTH OF TIME SPENT ON JOBS
A4S INDICATED BY RESPONDENTS
Number and Percentage of (Graduates
Number Working -on these Jjobs
of weeks 1st Job 2nd _Job 3rd _Job Lth Job
worked - Yo, % No. % No., % No. %
1-4 7 409 -7 7.00 2 3.08 1 2.50
5-10 19 11.11 6 6.00 3 L.62 1 2.50
11-20 27 15.79 18 18.00 9 13.84 7 17.50
21-52 29  16.96 26 26.00 21 32.30 9  22.50
53-75 18 10.53 10 10.00 11 16.92 L 10.00
76-100 16 9.36 6 6.00 3 Lh.62 2 5.00
" 101-150 22 12.87 10 10.00 7 10.77 . &  20.00
151-200 10  5.85 3 3.00 L 6.15 3 7.50
201-250" 9 5.26 5 5.00 2 3,08 L 10.00
over 251° 14  8.18 . 9  3.00 3 L.62 1 2.50
n 5 100.00 4O 100.00
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Promotions redeived. The promotions received by '

the graduateé are indicated in Table XVII. The total number
~of promotions received was 317. Of this number, 177 (55.84
per cent) promotions were -received in the form of pay in-
creases only with no chenge in the job itself.

One hundred and ten graduates (34.70 per cent) were
advanced in both rank and pay, whereas 30 (9.46 per cent) were
advanced in rank bnly.h

It is apparent from these data that the majority of

promotions received were those involving salary increases.

TABLE XVIT

- NUMBER AND PERCENTAGE OF PROMOTIONS RECREIVED BY
RESPONDENTS ON FIRST, 3BECOND, THIRD, AND FOURTH JOBS

Promotions received

Types Qf pfomotions received
| ' Number  Per cent

Iﬁcregse in pay only 177 55.84
Advance in rank and pay 110 3L.70
Advance.in rank only 30 9.@6

Total number of
promotions recelved 317 100.00
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Reasons for job changes. The reasons for changing ,

jobs are presented in Table XVIII. It is evident from the
information given that the main reason for changing jobs

is to secure a better job. One job may be deemed better than
another for various reasons, but usually more money is the
chief factor considered when classifying one job as better
than another.

Of 109 graduates, 32 stated that they changed fron
job one to Job two becéuse of & better job. TFifteen said
they changed from job one to joE two because job one was
only a temporary position. Eleven graduates reported that
they left Job omne beoauge they also left theicity. Because
nmany of the graduates changed from job one to job two during
or after the second world war, these latter two reasons tend
to indicate the general restlessness of our populéce.

In changing from the second to third jobs, and from

third to fourth jobs, the same reasons in about the same

’proportionsbwere given by the graduates, as when they changed

from the first to the second job.

- It shbuld be noted that a total of only 5-changes

<_L2.12:per cent) out of the entire 236 changes indicated were .,

due to Jjoining the armed forces. This oiearly points up
the fact that girls who major in commercial work far out-

number boys who pursue this curriculum.




NUMBER AND PHEROE
INDICATING REAS

TABLE XVIII

NTAGE OF RESPONDENTS
ONS FOR JOB CHANGES

: From’ From From
; Reasons for Job 1-2 Job 2-3 Job 3-4 Total
| job changes Wumber Number Number No. %
Better job 32 17 9 58 24.58‘
| Temporary job 15 12 6 33 13.98
é Promotion 12 L 5 21 €.90
,; Left city 11 15 6 32 13.56
é% Narried 8 R 6 . 16 6.78
? quit 7 2 6 15  6.36
Laid off 6 14 9 29 12.29
Desired change 6 5 11 L.66
ﬂ‘ | Returned o school 6 3 9 3.81
Ei Too strenuous 3 3 1,27
ﬁ‘ Employer's character 2 : 2 0.85
}j Joined Armed:ﬁofées~ 1 3 1 5 S 2,12
| T11 health 1 1 0.42
&k Opened own business 1 1 0.42

' Total




= - IIT. ATTITUDE OF GRADUATES TOWARD TRAINING

The present practices at Wiley High School may be
good, yet, in any school there is always room for inprove-
ment. The graduates who have completed their high school
work and have had a chance to use it should certainly be in

a position to best render opinions concerning the business

education training.

Graduates' opinions regarding vocational choice and
b Y N

extra—ourricular‘activities. Therg were 238 graduates who
i indicated where they received their inspiration for voca-

tional choice. Several of the graduates stéted that they

had more than one source of inspiratidn. Table XIX indi-

cates the sduroes of vocationsl choice.

B | The infiuence of parénts was the largest source of

inspiration for vocational choice ranking first with eighty

responses (33.62 per cent). Thirty-seven (15.55 per cent)’
%; said that friends outside the school helped them make a

cholce whereas 29 (12.19 per cent) said they made their own ~

: cholce regarding what vocation they would pursue.

i? Classroom teachers seem to have influenced the gradu- ‘
| ates most Concerﬁing'vocational choice inside the school,

High school teachers rank first with 22 (9.24 per cent), and

junior high school teachers come second with 21 (8.82 per cent).

v




TABLE XIX

NUMBER AND PERCENTAGHE OF HIESY
WHO INDICATED THEIR SOURCE !
INSPIRATION FOR VOCATIONAL CHOICE™

ONDENTS

oF

Source Number Percentage
Parents 80 33.62
Friends 37 15.55
Self 29 12.19
Relatives 26 10.92
High School Teachers 22 - 9.2
Jr. High School Teachers 21 g.82
Jr. High School Counselor 7 2.94
High School Counselor 6 2.52
Jr. High School Dean (Girls) 2 0.84
Elementary Teachers 2 0.84
High School Dean (Girls) 1 0.42
High School Principal 1 0.42
Church Associlates 1 0.42
College Profegsor 1 0.42
Business College Teacher 1 0.42
Dancing Teacher 1 0.42

14 Some respondents gave more than one source.
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~Although no category of school contacts éxert enough iﬁflu—;
ence to rank higher than fifth, all teachers, counselors,
deans, etc., combined and congidered as a group, rate second
in importance to parents only.
Relatives were gilven credit, as a source for voca-
tional choioe,.by 26 graduetes (10;32 per cent).
It is safe to asgsume that the majority of gradustes
make up thelr minds concerning their vocational choice as
a result of relationships with their parents, friends, and
relatives. Over 12 per cent indicated thaﬁ they arrived at
a decision without any outside assistance; more than 20 per
cent received help from school personnel. |
Theiquestionnaire ugsed in this study contained the
question, "Do you believe 1t is best to follow a prescribed
curriculum or be allowed to elect one?™ The answer o this
question 1is found in Table XX.
~ One hundred»and seventy-four graduates answered this
Questionﬂwith exactly two-thirds or 116 of thenm preferfing
the election of curriculum, while the other 58 answered thag
the’préscribed course 1s best. It is apparent ﬁhat the
grgduates‘feel thét they should be allowed to exercisevtheir .
own Jjudgment rather than being required to pursue a curricu-

lum set up by the school.




TABLE XX

NUMBER AND PERCENTAGE OF RESPONDENTS WHO
INDICATED THEIR OPINION AS TO WHETHER THE
ELECTED OR PRESCRIBED CURRICULUM IS BEST

Preference HNumber Percentage

Elected 116 . 66.67
Prescribed 58 33.33
Totals 174 100,00

The questionnaire also contained‘the question,

"Did you take part in any extra-curricular activities while
attending Wiley High School?" Immedistely following this
question was a request for the activity or activities Which
proved most beneficial to thém on the‘job.

| Table ”KI provides the answer to the first part of
thls guestion. One hundred and twenty -four (70.86 per cent)
of the 175 Oraduates who answered this question stated. thatb
they did pdrtlcipate in extra-curriculsr activities while
attcndlng Wllev. The remaining 51 (29.14 per cent) partioi:}
pated in no. extra cuxrloular activities during thelr hlgh

school careers at Wllev.




TABLE XXTI
NUMBER AND PERCENTAGE OF RESPONDENTZ WHO INDICATE
PARTICIPATION OR NON-PARTICIPATION

IN EXTRA-CURRICULAR ACTIVITIES

Extra-Curricular
Activities Number  Percentage
' Did participate v 121 70,86
Did not participate 51 29.14
Totals 175 100.00

-

The extra-curricular activities offered and the num-
ber of graduates who topk part in then areishown in Table
XXIT.

| This information reveals that 38 (38.39 per cent)
graduates received benefit from the Blue Tri. This is an
organization open to girls only and is actually an extenéion
or branch of the Y. W. C. A. The name has recently been
changed:tblthat of.Y—Teens.

Eighééén gfaduates}(lS.lS per cent) said they were
helped by parﬁicipatiqn in school~publications. .Wiley Highm
School haé”aqéémi;mbntbly paper called the Red Streak and an
annual called the Wileyan.

Working in vérious offices around the school proved

beneficial to,ten graduates (10.10 per cent). The practice

. of gelecting the better business education majors and allowing'
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I . TABLE XXIT ’
if NUMBER AND PEURCENTAGE OF RESPONDENTS
WHO INDICATED MOST BENEFICIAL
- EXTRA-CURRICULAR ACTIVITY
Chetivity Number Percentage

Blue Tri 38 38.39
| - School Publications 18 18.18
g School Office“Work 10 10.10
? Athletics "9 | 9.09
5 Drama Club 4 L. Ok
E Forum Club L L 04
| Band and Orchestra 3 3.03
8 Student Council 3 3.03
; Library,Club 2 2.02
f Red Cross 2 2.02
S EY 1 1.01
| " Art Club - 1 1.01
wi . Puture Homemakers 1 1.01
?‘ Totals 99 100.00 N

, B
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them to work in school offices and assuning responsibilities

has been a practice at Wiley High School sincé the inception
of the course called office practice in 1923. |

Nine gfaduates (9.09 per cent) found participation in
athletics beneficial, while four (4.04 per cent) gradustes
derived benefit from participation in the Drama Club and an
equal number was helped by the Forum Club.

Thirteen other graduates reported that they received
benefit from the partioipation in seven other school organi-

zations.

Graduates' opinions regarding business education cur-

riculum and other curricula. The graduates were also asked,

"Do you now wish that you had taken additional courses in the

business education curriculum?"

Table XXIII presents the answer to this question. |

It is 1nterrstﬂng to note that almost one-half of the gradu—
ates Wlshed they had taken more commercial work; the other
one—half said they did not desire any more commercial work.
HoWever, ﬁhe ones who desired more work outnumber the others
slightly‘with 85 graduatés (51.52 per cent) out 5f 165 de-
siring more’COmmErciél work, while the remaining'eighty (48,48
perkceﬁt) sald that they had pursued enouﬁh commerolal trdln-

1ng in nlgh school




TABLE XXTIIT

NUMBER AND PERCENTAGE OF RESPONDINTS WHO
INDICATED DESIRABILITY OF TAKING MORE
BUSINESS EDUCATION SUBJECTS WHILE IN HIGH 5CHOOL

Business Educaetion Work Number Percentage
Did desire more &5 51.52
Did not desire more : 80 L8. L8

Totals 165 100.00

Another question asked waé, "Do you now wish you had

taken additional courses in other curricula?"

f In addition to merely checking "Yes” or "No™ to this
I quesﬁion, ﬁhe respondents were also asked to check desirable
subjects which they had not taken and the most beneficial

nqn4commeroial.subjects which they had taken.,

. Table XXIV discloses that of the 159 respondents who

x answered the original question,‘QZ (57.86 per cent) did wish
Nk they had ﬁéken‘additional non-commercial work; 67 (42.14 per
cent) replied that they wére satisfied with the courses thex
héd folléwed in non—commercial work.

e o The oourges 1n certain non- oommerolal subjects deemed .
desirable but not taken by 215 graduates are presented in

Téble‘KXV, Dage SA Mathematlos and Bngllsh courses top the

iist with 62 (28. 83 per oent) and 81xty (27.90 per cent)




TABLT LIV

NUMBER AND PERCENTAGE OF RESVPONDINTS INDICATING
DESIRABILITY OF MORE NON-COMTERCTIAL COURSES

Personal Opinions Number Percentage

Deslred nore

non-commercial work 92 57.86

Desired no more ,
non-commercial work 67 L2.1L
Totals 159 100.00

respectively. Twenty-Tive gradustes (11.63 per cent) indi-
cated that they could have used nore scilence, -whereas 19
(8.84 per Qent).felt the need of courses in.foreign language.
It muet be kept in mind when interpreting this table that
several graduates pointed out that they wished they had taken
courses in more than one subject.

"In the light of benefit derived from the varicus non-
commeréial_sﬁbjecté; Table XXVI, page 55, presents the opinions
of 289‘graduates.‘ Again it nust be remembered that several
gradustes listed more than one subject. Thers were 136 (L47.06
per cent) persons who expressed the opinion that éourses in
Engligh definitely helped them in their work. The next high—‘

est number was given 'to courses in mathematics with 92 (31.83

per cent) graduates indicating that they received benefit from




TABLE XXV

NUMBER AND PERCENTAGE OF RESPONDENTS WHO

DESTIRED ADDITIONAL NON-COMMERCIAL SUBJECTS

Desirable subjects

Non~Comuercial ‘dot taken
subjects Number Percentage
Mathematics 62 - 28.83
English QO 27.90
Science 25 . 11.63
Foreigﬁ Language 19 8.8l
Social Studies 18 - 8.37
.Home Eoonomicé 14 : 6.51
Tndustrial Arts 9 19
Spelling 5‘ 2.33
Speeéh 2 0.93
1 0.47

Art

Total

100.00




TABLE XXVI
NUMBER AND PERCENTAGE OF RESPONDENTS
INDICATING MOST BENEFICIAL
NON-COMMERCIAL SURJECTS

Most -benefilcial

Non-Commercial subjects taken
subjects Number Percentage

English ' 136 47.06
Mathematics : 92 0 31.83
Socisl Studies 28 9.69
Home Economics 12 L.15
Fofeign Lanéuage 9 3.11
Science 5 1.73
Art L 1.39
Tndustrial Arts 3 1.04

. Total | 289 100.00
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thig subject. The third highest was~sodial studies with 2&

(9.69 per cent) who say that this subject area helped them

_on their‘jobs._

Twelve graduates. (4.15 per cent) replied that they
were helped by having had courses in home economics and nine
(3.11 per cent) benefited from courses in foreign language.
Science, Art, and Industrial Arts, in that order, ars con-
sidered beneficial by the remaining 12 graduates (4.16 per

cent).

Graduates' recommendations. A study of this kind

would not be éomplete unless the graduates on the job were
glven a chance-to nake some reoommendationsroonoerning the

policies and practices to pursue in the business education

‘training program.

With this thought in mind, a few more questions were
asked of thé graduates. The gradqates were asked to check the
businéss eﬁudétioﬂ*subjects which were not taken but were
degirable; the'business education subjects needing more stress;
and the business educétion subjects needing less stress. AT
the same tine, a space was also provided in which the respon-
dents were asked»to rank the business education subjeoﬁs in ‘
the order of btheir impbrtance.

Thebinformationnoonoerning the desirsble business

education subjects not taken is shown in Teble XXVII. Of the

-
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TABLE XXVIT

NUMBER AND PERCENTAGE OF RESPONDENTS
INDICATING DESIRABLE BUSINESS EDUCATION
SUBJECTS NOT TAKEN

Business Education

Not taken
but desirable

subjects Number Percentage
Business Arithmetic 50 22.32
Office Practice L2 18.75
Salesmanship 37 16.52
Jr. Business Training " 30 13.39
Business Law 19 . | 8,48
Diétributive Bduecation 18 g.05
Secretarisl Training 13 5.80
Bookkeeping . 10 o b6

Shorthand 3 1.34
Typewriting. 2 0.89
Total 221 100.00
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. 224 responses, fifty (22.32 per cent) graduates regarded !

business arithmetic as the most valuable commercial subject

_they nmissed. TForty-two (18.75 per cent) considered office

praotioekas the subject  they could have best usged, whereas
37 (16.52 per cent) wished they had taken salesmsnship.

Table XLVITII indicates the graduates' opinions re-
garding the cormercial subjects needing nmore or less emn-
phasis. Again in this table, as well as in Table XXVII,
it>must be kept in mind that mosp graduates checked several
subjects.

Table XXIX, page 60, indicates the or@er of importance
accorded the variousg commercial subjeots by'thé graduates.
Thisfinforﬁétion is presented completely and lists the num-
bérvof graduates who thought each subject should be ranked
first, seoond,.third, and so on. The subjects ére arranged
on the left in order, depending upon the number of respon-
denté’giving thgt”subjeot first importance, then second im-
portahéé,ké£§. 

Typing 1s accorded paramount importance by 95 (61.29r
per cent) of the total of 155 who checked any subject first,
Shorthand is giveh‘second ranking by having eighty (55.17
per cent) of the total of 145 checking a‘seoond choice.
Bookkeeping is third with 45 (30.00 per cent) of the 150
total who cheoked\a third subject regarding importance{

‘The Other seven subjeots are ranked similarly, with




TABLE XXVIII

NUMBER AND PERCENTAGE OF RESPONDENTS
- INDICATING COLMMERCIAL SUBJICTS
' NEEDING LIORE OR LESS EMPHASIS

Need More Need Less

Commercial Stress Stress Total
Subjects No. % No. % No. %
Shorthand | 62  93.94 L 6.06 66 .100.00
! Secretarial Tr. 71 93.42 5 6.58 76 100.00
' Typing 55 93.22 L4 6.78 59  100.00
E% Office Pr. 7h 91.36 7 &.64 81 100.00
b Bookkeeping 64  90.1L 7 9.86 71  100.00
g% Bus. Arith. 55 85.94 9 14.06 64  100.00

N Jr. Bus. Training 27 62.79 16 37.21 L3 100.00
Bus. Law 30 58.82 21 41.18 51 100.00

;i Salesmanship | 2L 53.33 21 L6.67 L5 100.00

Distributive Ed. 13  40.63 19 59.37 32  100.00




TABLE XXIX

COMMERCIAL SUBJECTS RANKED IN ORDER OF IMPORTANCE
BY THE RESPONDENTS OF THE STUDY

‘Order of

2
Nos %

3
No. %

b
No. &

5

%

6
Z

7
o. %

 importance
Typing
Sﬁorthand'

. BOokkeeping
Offe Prac.

Sec. Tr.

Bus. Law
Salesmanship
Jr. Bus. Tr.
Dist. Bd.

- Bus. Arith

5  3.22

2 16.55

80 55.17|

8.97
7059

13
11
g 5.51
1 0.69

0.69

7 483

16 lO.é?

20 13.33
L5 30.00

18 12.00

3
1 0.67

22,66

< 1.33
1 0.67

13 8.67

g 5.56
11 7.64
18 12.50
L1 28,47
20.14

6.26

1.39

L.17

0,69

13.19

1.47
5,15

25 18.38
15,40,
25.00

21
3
s
5 3.68

11.03

9 6.62
2 1.47
16 11.76

1 0.80
2 1.60
11 8.80
14 11.20
18" 14.40
30 24.00
7 5.60

21 16.80

3 240

18 14.40

2 1.71
5 427
L 342
10.26
6.84
23.08
17.95
14.53
2.56

15.38

0.92|

Le59
L.59
18 16.51
16 14.68
28 25,68
21 19.27

1, 12.84

1.92
0.96
0.96
0.96
9 8.65
23 227;é
21 20.i9
36 34.62

10

9.62

2 2.08
3 3.13
1 1.04
11 11.46
30 3i.25
9 9.3
35 %.16

5.21

Totals .

1155 100.00

145 100.00

15C 100.00

144, 100.00

136 100.00

125 100.00

117 100.00

109 1060.00

104 100.00

96 100.00




kﬁ businesg arithmetic being ranked tenth and last. x‘

The last guestions asked the graduates were to check
whether more or less enphasis should be placed on seven
Epraotioes and prooedures used by the commercial departmenﬁ.
At the same time, they were asked to rank these procedures
in the order of their importance.

Table III indicates the graddates' opinions regarding
more or less emphasis on seven procedures. Of the 163 who
checked the prooedure,w”actual office experience,” 160 (98.16

per cent) said that it should receilve nore emphasis. The

procedure listed as "office practice™ received 120 (94.L9

per cent) affirmative answers out of the 127'graduatesvwho

responded. Out of an equal total of 127, 98 (77.17 per cent)

_ baliéved "yvisits to. businesses™ should receive more stress
‘than it is now receiving.

All of the remaining practices received a majority of
replies apholdihg,the neéd for more emphesis rather than legs
emphasisbexoepf thé practice entitled, "more theory.” VOf‘the
eighty graduates checking this prooeduré, 61 (76.25 pér cent)

are for less emphasis while only 19 (23.75 per cent) prefer(

more emphasis.
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TABLE XXX
NUMBER AND ?.ERCEN TAGHE OF | RESPONDENTS WHO
BXPRESSHD AN OPINION CONCHERNWING MORE OR
LESS EMPHASIS ON VARIOUS PROCEDURES
o Moré Emphasis. Less Imphasgis
Procedures - No. A No. %

Actual Office Experience 160  98.16 3 1.84
Cffice Practice 120 9A.L9 7 5.51
~ Visits to Businesses i 98  77.17 29 22.83
H. 3. Employment Bureau g5 75.89 - 27 24,11
Higher Standards | 60 - 68.18 28  31.82
vocational Guidance 63  63.00 37 - 37.00
Eore'Theorﬁjr 19 23.75 61 76.25




. "Office practice® is
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Table XXXI‘indioat@s the order of importance accordegd

the geven procedures by the gradustes. The information pre-
sented is oomplete, listing the number of regpondents who
checked each procedure and the percentege it was uooorded
relative to the total number who checked that itewm in the
game o:der of imvportance.

The prooedures are arranged on the left in the drdér

of importance accorded them, based upon the number of gradu-

ates who checked thelr opinions regarding the verious prac-

tices.
"Actual office experience®™ ‘is digsclosed as first in
importance due to 59 (37.83 per cent) graduaﬁes placing it

first out of the 156 tobal number who checked a first choice.

given second place with 56 (35.90 per

cent) of the 156 graduates who rated any procedufe second,

having checked it. Third ranking goes to "visits to busi-

ness™ which recelved al‘(27;33 per cent) of the 150 total who

selected a_third-prooedure,/

@

The "high School;emplovment bureau," which Wiley High

School doeb not have, finighed in last place, polling 27

N

(2L.77 per Oe‘I“lt) of the 109 total who checked s seventh rank-
ing. ' : ‘
It is 1nteregt1ng and possibly indicative of an ex1st-

ey
,,.u

ing need for a change 1n the admlnlstratlon of the“e prnotlces,

N
N I

that the. same three procedures Wthh emerged flrst second,

- K " i




TABLE XXXT

o : NUMBER AND PERCENTAGE OF RESPONDENTS WHO RANKED THESE
e . PROCEDURES IN ORDER OF THLIR IMPORTANCE

L o 1 2 3 b 5 6 7
Procedures No. % No. A No. % No. % No- A No. A No. g
" Actual office ,

experiende : 5 37.83 51 32.69 16 10.67, 7 5,19 10 8.13 7 6,09 3 2.75
Office _ v

practice 36 23.08 56 35.90 23 15.33 17 12.59 7 5,69 5 L35 2 1.83
Visits to : _ 7

business 10 6.1 12 7.69 41 27.33 25 18,52 16 13,01 1L 12,17 23 21.10"
Vocational i N

guidance 200 12.82 11 7.05 20 13.33 33 2444 27 21,95 15 13.04 5 159
Higher | C

standards 19 12,18 14 8.97 17 11.34 . 13 .63 24 19.51 18 15.65 21 19.27
More '

theory 6 3.84 5 3.21 6 4,00 15 11,11 23 18.70 34 29.57 28 25.69
H. 5. Employmen®

bureau ’ 6 3.84 7 0 L4927 18,00 25 18,52 16 13.01 22 19.13 27  24.77

Totals 156 100.00 156 . 100,00 150 100.00 135 2100.00 123 100.00 115 100.00 109 100,00

[O)
o
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and third in need of more emphasis in Table XXX, page 62,

should a2lso be ranked in the same order of importance in

Table 2iXT.




g

CHAPTER IV
DUNMARY COlCLUoION AND RECCOMMENDATIONS
I. SUMMARY

" This survey was condudted primerily to determine
whether or not the business education courses offered in Wiley
High School have enabled the graduates of these courseg to
édequately neet their needs 1n the pursuance of theilr work.

Being more specific, answers to the following ques-=
tions Were'sought: ’ .

1. In what vocations are the business education gradu-
atés»of Wiley High School emplbyed?

2. Based dn the graduates"judgments, how did their
'Knowledge gained from high “chool business education courses
functlon on the Job? H

3. What shortages, if any, are revealed in the high
school bu81nebs eéuoatlon courses by the graduates' oplnlons
of Job requlrements? | | | o

: | A. Were the graduates satisfied with the curriculumn.
?ursued and the cour es off@fed in ﬁhe ourfiould?

>5;‘ tht construotlve sug estionsloan be offered from

the results of thls study9

The data prnsented in thls study seem to 1nd10ate that

¢

the buSLne s educatlon tr alnlng seoured in flley ngh Qohool

-




P 67

»

enables the graduates to pursue work in which training was |

taken.
The data presented in Table XV indicate that in each

of the four jobs held - respondents, three positions re-

o
<
[

gquiring business elucation training employ over one-hzlf of

the total number reporting on each job. These positions are

office clerk, stenographer, and secretorv. Two other strict-.

1y commercial jobs, namely typlst and bookkeeper, also ac-
count for approximatelf ten per cent of the total employed

on each of the four jobs studied; It is feasonable to agsume
that the majority of business educatlon graduates pursue
work for which they were trained.

It is apparent from the data in Table VIII that most
respbndents.felt their high school training in all business
education subjects was sufficlent to meet employment require-
mentst |

.. Table VII indicates to what extent the graduates
knowledgeiWQS required on the Jjobs held. The information(re—
vealed here clearly shows the need of high school training
in junior business training and business arithmetic. As haé

been previously stated, Wiley High School is a senior high

gschool end therefore has no freshmen. For that reason, busi-

ness arithmetic and Junior business training have not been

offered at Wiley because these subjects are generally con-

sidered«as'ninth~grade offerings. = However, during the school

:




year 1948-1949, business arithmetic was added to the busi-

' signify a need for more actual office work for students while
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ness education curriculum because of the refussl of the

"feeder" schools to institute this course. It is highly

possible that junior business training may be added to thé
W;ley‘ourriculum also for the same resson, thus overcoming
these deficiencieg for sophomore business education majors
entering Wiley.

It is apparent that the graduates studied were well
satisfied with the ourficulum they pursued while attending
Wiley High School. The plan of éllowing éach student to
elect his own curriculum was deemed most desirable by the
majority of the graduatgs in the ratio of twd to one.

The-graduates seened fairly well satisfied with the

courses offered in the other curricula. The majority of

graduates expressed the opinion that Fnglish and mathematics
helpeq them most in their work. These same two subjeots;

but this time in reverse order, were stated most frejuently
as subjeots'in whiéh the graduates wished they had taken more
training.

The data presented in Table XXX indicates.that the gfad—
uateés feel that "éotual office experience™ is the procedure ‘
which should be emphasized the most. When the gradustes ranked
the proééduresuéccording.to their relative importance, "actual

office experience™ was again placed Tfirst. This btends to
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attending high school. The graduates seem to favor e revivel

and continusnce of the distributive education program or a

similar idea.

II. CONCLUSIONS

'Froﬁ a study of the data preeented in this survey,
the writer arrives at the following conclusions:

1. A course in junior business training is con-
spicuous by its absence in the present business education
curriculunm, |

2. There is a definite need in Wiley High School
for more actual offioe_work and practice thaﬁ now exists,

3.- In order to gain the ability and experience
needed to go out on the job, at lesst a cursory knowledge
of the basic business machines 1s needed. (This‘is re-
vealed by the fact that many regspondents, in taking advah—
tage of the suggestion at the bottom of page one on the
Questionneire; did-write oomments on the back of the forﬁ.
Nﬁmerous ones repeated the same plea, that of placing at
least'some of "the eommonly used business machines in the
high scheél‘progfam);

L. Typing emerges as the most popular subject in

the business_educatien curriculum with all respondents having

at least one semester and sall but one respondent having a

full year of this subject.
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ITT. RECOMENDATIONS

On the basis of the study and the concluslons reached,
-it is recommended that:

1. A course in junior business trsining should be
offered to the business‘eduoétion méjors even if it has to
be inserted at the senior high school level. Of course, it
is preferable to offer this course to ninth graders.

2. Conoerfed effort should be made to afford busi-
ness education majors every opportunity to gain sctual work
experience while attending high‘schoal.r
| 3. At least a few basic buéiness machines such as
the adding machine and calculstor, should be introduced at

- the high school level. This is in perfect accord with one

\  recommendation of Thelma M. Potter, whose doctoral thesis
was recently published. After stating the fact that her-

study ‘revealed secondary school attendance as the primary

educational reguirement for entrance into general clerical

work, Dr. Potter recommended:

Secondary schools should recognize the fact that they
are the chief source of supply of general clerical
workers. They should assume that responsibility more
effectively by constantly improving the offerings in
general clerical training, by developing more direct '
relationships with the offices for which they are
training workers, and by developing flexible training
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i programs which can respond, to rapid changes in the
' needs of businesg offices.

L., It 1is further reoommended th@t all high school
“students be utrongly)ur ed to beCul fot least one semester
of typewriting before bPWH gLLdueted Thls is advocated

with full cognizance of the many requirenments already

established.

e 1 Thelma Maude Potter 4n Analysis of the Work of
L General Clerical Employses (New “vork: Bureau of Publications,
B TeaoherquQllege, Columbia Unlver51ty, 1944), 100 pp.

-
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e (Optional)

i, S. Graduation Year If Married, Give Date

I. TRAINING RECEIVED IN COMMERCIAL SUBJECTS AT WILEY:

: (ﬁ No. of Was Knowledge Required In? Was Training Sufficient
OUBJECTS Credits | 1st Job | 2nd Job [3rd Job | 4th Job For Bmployment?
Rec'd. Yes | No | Yes| No [Yes| No | Yes| No Yes No
=

lesmanship
okkeeping
ing
horthand |
fice Prac. | |
istributive
Education

II. HOW YOUR JOBS WERE OBTAINED: (FPlease Check)

Adver- Employ- Found Sec- | Secured
Thru |Thru Thru tise- | Appli-|ment Other | uring Job | Job Desired
ob| School|Friends|Relatives;ment cation |Agency |Source | Hasy!Hard Yes | No
1
2
|

1II. LREA.DOWN ON JOBS HELD:

J Time Spent | Amount viork Performed For
0 Job Title on Job Earned Main Duties of Job | Which You Had No

B (Vieeks ) (Vikly) (Be Specific) Specific Training
1

2

b |

IV. ROMUTIONS OR DEMOTIONS: (FPlease Check Changes)

Classifications Job # ;! 2 3 | 4
| Increase in Pey only - No change in job or rank
Advance in rank - No increase in pay

Advance in rank - Increase in pay

Change in rank - No change in job or pay
Lowered in rank - No decrease in pay

lowered in rank - Decrease in pay

Decrease in pay only - No change in job or rank

. JOB CHANGES, DEMCTIONG, OR PROMOTIONS AND REASONS:

Tbhange from: Reason
Job 1 to Job 2
Job 2 to Job 3
Job 3 to Job 4

I. ADDITIONAL TRAINING: (If any) (Circle One)
Did you secure additional training beyond high school? Yes No

If Yes, where? Did you graduate?

How long after H. 5. graduation before securing first job?

(Wirite any additional comments you may have on back of this sheet)




VII. VOCATIONAL CHOICE, CURRICULUM i:'URSUED, EXTRA-CURRICULAR ACTIVITIES, AND

SELF-EVALUATION COMMENTS :
(Check one or

From Whom Did You Receive Inspiration For Vocational Choice? write in one)
( ) Elementary Teachers ( ) High School Counselor ( ) Parents
( ) Jr« High Teachers ( ) High Schoal Frincipal ( ) Relatives
( ) High School Teachers ( ) Dean of Boys ( ) Minister
( ) Jr. High Counselor ( ) Dean of Girls ()
( ) Jr. High Principal ( ) Friends L}

In the light of your experience, which do you believe to be the best?
( ) Following prescribed curriculum? ( ) Electing your curriculum?

Did you participate in any extra-curricular activities at Wiley? Yes " No
If Yes, List activity or activities most beneficial to you and your work.

L,

2.

B

3 Do you now wish you had taken more courses in the commercial field? Yes No

Check in column 1 subjects not taken which would have benefited you in your work.
Check in column 2 the subjects which you feel should be stressed more.
Check in column 3 the subjects which you feel should be stressed less.
List in column 4 the order of importance of the commercial subjects.

Sub jects 1l 2 i B
Bookkeeping
Office Fractice
Typewriting i
Secretarial Training i
Business Law

Jr. Business Training
Shorthand

Distributive Education
Salesmanship

Business Arithmetic

;
i
|

Do you now wish you had taken more courses in other subjects? Yes No

Check in column 1 the subjects which you feel would have helped you in your work
and write in the courses you should have taken.

d In column 2 check the subjects, which in your opinion, have benefited you most in
your work experience.

Subjects 1 )

English

Science

Social Studies
Mathematics
Foreign Language
Art

Industrial Arts
Home Economics

VIII. PERSONAL OPINICNS:

Do you think there should be more or less emphasis on the following:
Check in column 1 the policies on which more emphasis should be placed.
List in column 2 the policies on which less emphasis should be placed.
List 1in column 3 the order in which emphasis should be placed.

Office Practice ‘
Visits to business establishments

Vocational Guidance

Theory of subject matter

Actual office experience

Higher standards of mastery of subject matter

{ 5chool Employment Bureau
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| : AFPPENDIX C.

Dear Alumnus:

You and all of the Wiley graduates of the past fifteen
years, who earned six or more credits in commercial work,
are being contacted. Your assistance is needed and your
o cooperation will be greatly appreciated.

| Enclosed you will find a questionnaire which is a

o necessary part of an important study being made to improve
{ YOUR SCHOOL. It is entirely up to you whether you sign
your name or not. Please do, however, fill out this form
carefully and completely. Do it now! Then return it in
the stamped, self-addressed envelope. )

o A1l information received will be kept strictly confi-
. dential and will be used for no other purpose than to com=
i - plete this study. The sole purpose of the entire study is
to aid future Wiley commercial students in their work.

Surely you have not forgotten your stay at Viiley and
you will certainly want to take this opportunity to lend
a hand in this worthwhile project to.help your successors.

1 ) Your answers and opinions are very valuable. Please
read the questionnaire carefully while answering it and
answer all gquestions.

Sincerely yours,

FZ, ] /f"//f % ‘

We. 3« Forney, Pr1n01pa;;




“5,*bear Alumnus:

Recently, you received a two-page questionnaire along
with a self-addressed, stamped envelope. As explained
in the letter accompanying, this information is needed
to cogplete‘an‘important study concerning the Commercial
Department of YOUR SCHOOL.

To date, I have not received any reply from you. Will
you please take about twenty minutes to complete and
return the guestionnaire--or at least send the question-
naire ;back blank if you cannot for any reason complete;
it? Your cooperation will be greatly appreciated.

Ws S. Forney, Principal
Wiley High School




	A follow-up study of the business education graduates of Wiley High School, Terre Haute, Indiana, 1935-1948
	Recommended Citation

	001
	002
	003
	004
	005
	006
	007
	008
	009
	010
	011
	012
	013
	014
	015
	016
	017
	018
	019
	020
	021
	022
	023
	024
	025
	026
	027
	028
	029
	030
	031
	032
	033
	034
	035
	036
	037
	038
	039
	040
	041
	042
	043
	044
	045
	046
	047
	048
	049
	050
	051
	052
	053
	054
	055
	056
	057
	058
	059
	060
	061
	062
	063
	064
	065
	066
	067
	068
	069
	070
	071
	072
	073
	074
	075
	076
	077
	078
	079
	080
	081
	082
	083
	084
	085
	086
	087
	088
	089

